ACTY 4163-2003
HALUIOHANbHUIN CTAHOAPT YKPAIHU

NEPYABHA YHI®IKOBAHA CUCTEMA JOKYMEHTALLIT.
YHI®IKOBAHA CUCTEMA OPrAHI3ALINMHO-PO3MOPAAYOT AOKYMEHTALLIT.
Bumorun no opopmatoBaHHA JOKYMEHTIB.

TOCYOAAPCTBEHHAA YHUONLMPOBAHHAA CUCTEMA JOKYMEHTALIUN.
YHUOULIMPOBAHHAA CUCTEMA OPTAHU3ALIMOHHO-PACNOPAAUTENBHOM
AOKYMEHTAUMMN.

TpeboBaHUA K 0POPMUTENBCTBY AOKYMEHTOB.

THE STATE UNIFIED DOCUMENTATION SYSTEM.
UNIFIED SYSTEM OF MANAGERIAL DOCUMENTATION.
Reguirements for presentation of documents.

1. COEPA 3ACTOCYBAHHA.
1.1 Lleit cTaHAapT NOLWMPIOETLCA Ha OpraHisaliinHo-po3nopaadi AOKYMEHTM (Aani - AOKYMEHTH)
- MOCTaHOBMW, PO3MOPALKEHHSA, HaKa3u, NOJIOXKEHHSA, PilLEHHA, NPOTOKOAW, aKTW, IUCTU TOLLLO,
CTBOPIOBAHI B pe3ynbTaTi 4iANbHOCTI:
- OpraHis Aep*aBHOI Blaan YKpaiHM, OpraHis MicLLEBOro CamoBpALYBaHHSA;
- NiANPUEMCTB, YCTAHOB, OpraHisaLili Ta ix 06'egHaHb ycix popm BRacHoOCTI (aani - opraHisauin).
1.2 Lle# cTaHZapT YCTAHOBAIOE: CKA/ PEKBI3UTIB LOKYMEHTIB; BUMOTU A0 3MICTY | pO3TalLOBYBAHHA
PEKBI3UTIB AOKYMEHTIB; BUMOTM A0 61aHKiB Ta 0hOPM/IIOBaHHA AOKYMEHTIB; BUMOMM 40 AOKYMEHTIB, LLLO
X BUTOTOBAAIOTb 32 AOMNOMOIOI APYKYBa/ibHUX 3ac0biB.
1.3 BUMmoru uporo cTaHgapTy Woa0 opopMIOBaAHHA PEKBI3UTIB MOXHA NOLIMPIOBATM Ha BCi Knacu
YHi}piKoBaHUX cMCTEM AOKYMeEHTaL.
1.4 Llet cTaHZA@pT He NOLMPIOETLCA Ha NPOLECU CTBOPIOBAHHSA Ta 0biry efIeKTPOHHMX OpraHisauiiHo-
pPO3NopAAYMX AOKYMEHTIB.
2. HOPMATUBHI NOCUTAHHA.
Y ubOMy CTaHOAPTI BAKOPUCTAHI TaKi CTAH4APTU Ta iHLWI HOPMATUBHI LOKYMEHTU:
OCTY 2732-94 [linoBoAacTBO M apxiBHA cnpaBa. TepMiHW Ta BU3HaYeHHA
[OK 010-98 [eprkaBHuli KnacudikaTop ynpasaiHCbKoi goKymeHTauii (AKYO)
FOCT 9327-60 bymara u nsgenusa us bymaru. NMotpebutenbckme popmarsbi.
3. TEPMIHW TA BUSHAYEHHA NOHATD.
Y uboMy CTAaHAAPTIi BUKOPMUCTAHO TEPMiIHM Ta BU3HAYEHHA, BCTaHoBAeHI ACTY 2732.
4. CKNAL PEKBI3NTIB AOKYMEHTIB
4.1 ToTytoum Ta 0GOPMAIOHOYN AOKYMEHTU, BUKOPUCTOBYIOTb TaKi PEKBI3UTHU:
01 - 306paxkeHHs [lepxaBHoro lepba YkpaiHu, repba ABToHOMHOT Pecny6bniku Kpum
02 - 306paxkeHHs embiemn opraHisaLii abo ToBapHOro 3HaKa (3Haka 0b6cnyroByBaHHSA)
03 - 306parKkeHHs Haropog,
04 - kopg, opraHisauii
05 - Kog dopMU JOKYMEHTA
06 - Ha3Ba opraHi3aLii BULWOro piBHA
07 - Ha3Ba opraHisauii
08 - Ha3Ba CTPYKTYPHOro Nigpo3ainy opraHisawii
09 - posigKkoBi gaHi Npo opraHisau,ito
10 - Ha3Ba BMAY OOKYMeEHTa
11 - pata A4OKYyMeHTa



12 - peecTpaliiHUi iHAEKC AOKYMEHTA

13 - nocnnaHHA Ha PeeCTpaLiMHNIA iIHAEKC | AaTy AOKYMEHTa, Ha AKUI AatoTb BignoBsiab

14 - micue cknageHHa abo BUAAHHA AOKYMEHTA

15 - rpnd obmekeHHA AOCTyNny A0 AOKYMEHTa

16 - agpecat

17 - rpud 3aTBEPAKEHHA LOKYMEHTA

18 - pesontouin

19 - 3aronoOBOK A0 TEKCTY AOKYMEHTA

20 - BiAMITKA NPO KOHTPO/Ib

21 - TEKCT AOKYMEHTa

22 - BiAMITKa Npo HAABHICTb A0AATKIB

23 - nignuc

24 - rpud NOroAXKEHHA AOKYMEHTA

25 - Bi3n AOKyMeHTa

26 - BifiBUTOK neYaTku

27 - BigmiTKa npo 3acsigyeHHA Konii

28 - npi3BuLLE BUKOHaBLUA i HOMep Moro TenedoHy

29 - BiAMITKa NPO BMKOHAHHA AOKYMEHTA i Hanpas/IeHHs MOro A0 cnpasu

30 - BiAMITKa NPO HAABHICTb AOKYMEHTA B €/1IEKTPOHHIN Ppopmi

31 - BiAMITKa NPO HaAiNAEHHA AOKYMEHTA A0 OpraHisauii

32 - 3anuc Npo Aep»KaBHy PeecTpaL,iio.
4.2 Cxemu po3TallOBAHOCTI PEKBI3UTIB i MeX 30H Ha dopmaTi A4 KyTOBOTO i NO340BXKHbOIrO 6/1aHKa
nogaHo B foAaTtky A.
4.3 BurotoBasatoun 61aHKM JOKYMEHTIB, BUKOPUCTOBYIOTb Taki peksisnuTtu: 01, 02, 03, 04, 05, 06, 07, 08,
09, 10, a TaKOXX MOXKNMBI BiAMITKM ANA po3TallyBaHHA peksisuTie: 11, 12, 13, 14, 16, 19, 20, 21.
Mpuknagm HasegeHo B AoaaTky b. Y pasi 3acTocyBaHHA TpadapeTHUX TEKCTIB AOKYMEHTIB
BUKOPUCTOBYHOTb PEKBI3UT 21.
4.4 [IOKYMEHTMH, Lo iX CKNaZaloTb B OpraHisaLlii, NOBUHHI MaTuK Taki 060B'A3KOBI peKBi3UTK: Ha3Ba
opraHisauji (07), Ha3Ba BMAy AoKymeHTa (10) (He 3a3HayvatoTb Ha AncTax), gata (11), peecTpauinHunii
iHAEeKC AoKyMmeHTa (12), 3aroNIoBOK [10 TEKCTY AOoKYMeHTa (19), TeKcT aokymeHTa (21), nignuc (23).

Odopmatoroun pisHi BUAN AOKYMEHTIB BiANOBIAHO A0 HOPMATUBHNX AOKYMEHTIB, KPiM 3a3HAYeHMUX
060B'A3KOBUX PEKBI3UTIB, BUKOPUCTOBYIOTb Taki: 01, 02, 03, 04, 05, 06, 08, 09, 13, 14, 15, 16, 17, 18, 22,
24, 25, 26, 27, 28, 29, 30, 31, 32. lprKknaan HaBeneHO B 40AATKY B.
4.5 Y foKymeHTax, LWo X odopmMIOOTb Ha ABOX i Binblue CTOpiHKax, peKBi3uTK 22 - 28 NPOCTaBAAOTb
nicnsa Tekcty (21), a 29-31 - Ha HUXKHBOMY Bepesi NepLUOoT CTOPIHKK AOKYMEHTa.
5. BUMOIM A0 3MICTY TA PO3TALLOBYBAHHA PEKBI3UTIB AOKYMEHTIB
5.1 306parkeHHA [eprkaBHoro Nepba YKpaiHM po3millytoTb Ha BnaHKax AOKYMEHTIB BignoBiaHO A0
MoctaHoBM BepxoBHoi Paan Ykpainum "Mpo AdeprkaBHuit repb YKkpaiHn"; repb6a ABToHOMHOT Pecny6bniku
Kpum - BignoBigHO A0 HOPMaTUBHO-NPaBOBMX aKTiB ABTOHOMHOI Pecny6nikn Kpum. 306paskeHHs
Oep:kaBHoro Mepba YKpaiHu, repba ABToHOMHOT Pecny6nikn Kpum Ha 61aHKax i3 KyToBoto
PO3TalLOBAHICTIO PEKBI3UTIB PO3MILLYOTb HA BepxHboMy Bepesi 61aHKa Hag cepenmHO PALKIB 3
HA3BO OpraHi3aLii, a Ha 6/1aHKax i3 N0340BXHbOIO PO3TALLOBAHICTIO PEKBI3UTIB - Y LIEHTPi BEPXHbOIO
6epera. Po3mip 306pakeHHs: BUCOTA - 17 MM, WMPKUHA - 12 mm.
5.2 306parkeHHs embaemu opraHisau,ii abo ToBapHOro 3HakKa (3Haka o6cnyroByBaHHs) BiANOBIAHO A0
CTaTyTy (MONOMKEHHA NPO opraHi3aL,ito) Po3MiLLytoTb 3 NiBOro 6OKy Big, Ha3BM opraHisauii. 306pakeHHs
embnemm peecTpytoTb 3rigHO 3 yCTaHOBAEHUM NopAaaKom. EMBiemy He BiATBOPIOIOTb Ha 61aHKY, AKLLO
Ha HbOMY po3MiLLeHo 306paxkeHHs [epxkasHoro Nepba YkpaiHu.
Ha 61aHKax 4OKYMEHTIB HeAepKaBHUX OpraHisaLiili 4O3BO/IEHO PO3TalloByBaTH 306paxkeHHA embremu
Ha BepPXHbOMY bepesi JOKYMeHTa, Ae Ha 61aHKax OKYMEHTIB AepKaBHUX OpraHisaLii po3milyoTb
306paxeHHn JepaBHoro Mepba.
5.3 306parkeHHA Haropog, BiATBOPIOOTb Ha 6/1aHKax AOKYMEHTIB 3riAHO i3 3aKOHO4aBCTBOM i
po3MillytoTb Ha niBoMy 6epesi bnaHKa Ha piBHi pekBsisuTie 07 i 08.
5.4 Kopg opraHisauii npoctaBnsatoTb 3a EAPMNOY [15] nicna peksisuTy A0BiAKOBI AaHi Npo opraHisaujo
(09).



5.5 Ko popmun fokymeHTa (AKLWO BiH €) npocTasnstoTb 3riaHo 3 1K 010 BuLle peKBi3uTy Ha3Ba Buay
AoKymeHTa (10).
5.6 HasBy opraHisauii BULLLOrO piBHA 3a3Ha4aloTb CKOPOYEHO, a Y pasi BigcyTHocTi odiulinHo
3aPEECTPOBAHOIO CKOPOUEHHSA - MOBHICTHO.
5.7 HasBa opraHi3au,ii - aBTopa A0KyMeHTa NOBMHHa BiAMNOBiAAaTM Ha3Bi, 3a3HAYEHI Y MOro YCTaHOBYUX
AOKymeHTax. CKopo4yeHy Ha3By opraHi3aLii 3a3Ha4atoTb ToA4i, Koau ii odiuiiHO 3adikcoBaHO B CTaTyTi
(nonoskeHHi npo opraHisauito). CKopoyeHy Ha3By NogatoTb y Ay*KKax (abo 6e3 HMX) HMKYe NOBHOI,
OKpPEMUM PAAKOM Y LEHTPI.
5.8 HasBy ¢inii, TeputopianbHoro BiggineHHs, CTPYKTYPHOrO Niapo3A4iny opraHisauii 3a3HavaloTb Toa,,
KOJIN BOHU - aBTOPU AOKYMEHTA, | PO3MILLYIOTb HUXKYe pekBisuTy 07.
5.9 [loBigKoBi AaHi Npo opraHisauito MicTATb: NOWTOBY aApecy Ta iHWi BigomocTi (Homepu TenedoHis,
daKciB, Tenekcis, paxyHKis y 6aHKy, afpecy eneKTPOHHOT NOWTM ToLw). [X PO3MILLIOTb HUXKYe Ha3BM
opraHisauji abo cTpyKkTypHOro nigposainy.
5.10 Ha3Ba BuAay AOKyMeHTa MaE€ Bignosigatv nepeniky Gopm, AKi BAKOPUCTOBYHOTb B OpraHisauy,ii.
Mepenik MicTUTb Ha3BM YHidikoBaHUX popm fOKyMeHTIB 3rigHo 3 AK 010 Ta Ha3BM iHWMX AOKYMEHTIB,
LLLO BiAMNOBIAAlOTb OpraHisaLimHO-NPaBoOBOMY CTaTyCy opraHisalil.
Y nnCTi Ha3By BMAY AOKYMEHTA HE 3a3HaYatoTb.
5.11 [lata AOKYMEHTa - e AaTa Moro NiANMCaHHA, 3aTBePAKEHHA, NPUMHATTA, 3aPEECTPYBaHHA, AKY
odopmtooTb LndpoBuM cnocobom. EnemeHTM fati HaBoAATb apabCcbKMMK Ludpammn B 0ANH PAAOK Y
NOCNIAOBHOCTI: YNCNO, MicALb, PiK.
Mpuknag,

15.01.2001
[aty no3soneHo opopm/IOBaTK Yy NOCAIA0BHOCTI: PiK, MicALb, YNCO.
Mpuknag,

2001.01.15
Y HOPMATMBHO-NPaBOBMX aKTax i PiHAHCOBUX AOKYMEHTAX 3aCTOCOBYIOTb C/I0BECHO-LNPOBUIA cnocib
odopmAtoBaHHA AaT, HanpuKkaag: 29 ciuHa 2001 poky.
[aTy AOKYMEHTa CTaB/IATb HUXKYE HA3BM AOKYMEHTA NopsA/, i3 PeeCTpaLiMHMM iHAEKCOM Ha crneujia/ibHo
BiZBEAEHOMY MicLi Ha 61aHKYy.
5.12 Pe€ecTpauiiHni iHAEKC LOKYMEHTA CKNa[atoTh 3 MOro NOPALKOBOrO HOMepPa, AKMIA MOXKHa
[0MOBHIOBATU 33 PilLleHHAM OpraHi3aLii iHA4eKCOM cnpaBu 3a HOMEHKNATYPOIO Ccnpas, iHhopMmaLiieo Npo
KOPEeCnoHAeHTa, BUKOHaBLA Towo. Micle po3TalwoBaHOCTI LLbOrO PEKBI3UTY 3a1eXNUTb Big, 61aHKa Ta
BMAY OOKYMEHTa.
AKLLO AOKYMEHT MiAroTyBanu ABi M Binblue opraHisaLiii, To peecTpauiiHUi iHAEKC CKNaaatoThb i3
peecTpauiiHNX iHAEKCIB KOXKHOI 3 LIUX OpraHisauin, AKi NpocTaBaAoTb Yepes NpaBobiKHY NOXMUY PUCKY
3rigHO 3 NOCANIAOBHICTIO NiANMCIB AaBTOPIB AOKYMEHTA.
5.13 MNocunaHHA Ha peecTpaLiMHMIA IHAEKC | AaTy AOKYMEHTa MIiCTUTb PEECTPaLLiMHINIA iIHAEKC | AaTy Toro
OOKYMEHTa, Ha AKUI AatoTb BianoBigb. Llei peKBi3suT po3TalloByoTb HUXKUYe abo Ha piBHiI
peecTpaLiiHOro iHAeKcy Ha cneujianbHO BiaBegeHOMY MicLi Ha BnaHKy.
5.14 Micue cknafeHHs abo BUAAHHA AOKYMEHTa 3a3HauyaloTb Ha BCiX AOKYMEHTaX KpPiM IUCTIB, Y AKUX Ui
BiOMOCTI BU3HAYaloTh i3 pekBisnTy "[l0BiAKOBI AaHi Npo opraHisauio”, i po3MmilLytoTb Ha piBHI abo
HUKYe peksisuTi 11, 12,
5.15 Mpnd obmexReHHA A0CTYNy A0 AOKYMEHTa (TaEMHO, A/1A CNy>KO0BOro KOPUCTYBaHHSA) NPOCTaBAAOTb
6€3 1lanoK NpaBopyY y BEPXHbOMY KyTi Ha NepLUii CTOPiHL A40KYyMeHTa. 3a NoTpebun Moro AONOBHIOWOTb
AaHuMuK, nepeabavyeHMMU HOPMATUBHO-NPABOBUMM aKTaMM, AKI PEFNAMEHTYIOTb NOPALOK BeAeHHS
OiNoBOACTBA, WO MicTUTb iHdopmau,ito obmexkeHoro goctyny [14].
rpomagnHu. Y pasi agpecyBaHHs AOKYMeHTa opraHisaLii abo ii cTpyKTypHOMY nigposginosi 6es
3a3HayeHHA N0CcagoBOi 0CO6M iXHI HA3BM NOAAIOTb Y HA3MBHOMY BiAMIHKY.
Mpuknag,

MiHicTepcTBO OCTULIT YKpaiHK
Y pasi agpecyBaHHs OKYMEHTa KepiBHMKOBI YCTaHOBM abo 110ro 3acTynHWKOBI Ha3Ba YCTaHOBW BXOAUTb
[0 CKNafy Ha3BM nocaam agpecarta.
Mpuknag,



lonosi [lepaBHOro Komitety

CTAaTUCTMKM YKpATHU

MpisBuule, iHiuian(un)
AKWO AOKYMEHT HaACKNaTb NOCAA0BIN 0cObi, Ha3By YCTaHOBM 3a3HA4aloTb Y HA3MBHOMY BiAMIHKY, a
nocaay i Npi3suLLe agpecaTa - y AaBabHOMY.
Mpuknag,

JeprkaBHUI KOMITET apXxiBiB YKpaiHu

Bigain dopmysaHHA HauioHanbHOro

apxisHoro ¢oHAy i finoBoacTea

MpoBigHOMY cneuianictosi

MpisBuLLe, iHiLian(n) AKWO 4OKYMEHT agpecytoTb 6araTbom o4HOPIAHUM OpraHisauiam, agpecaTa
3a3Hay4atloTb y3araabHeHo.
Mpuknag,

OunpeKkTopam ueHTpasbHUX

OeprKaBHUX apxiBiB YKpaiHu
JOKYMEHT He MOBMHEH MICTUTKM Binblue YoTUPbOX agpecaTis. CioBo "Konis" nepes 3asHauyeHHAM
agpecaTa He CTaBAATb. 3a HasBHOCTI BinbLOT KiNnbKOCTi agpecaTiB CK1agatoTb CMMCOK A/1A PO3CUNAHHS, a
Ha KOXHOMY AOKYMEHTI 3a3Ha4YatoTb TiZIbKM 04HOro agpecata. [lo peksisuty "Agpecat" BxoauTb
nowToBa agpeca. MNopanok i popma 3anucy BiLOMOCTEN NPO NOWTOBY afpecy yCTaHOBWN MatoTb
Bignosigatn MNpaBunam HagaHHA NOCAYT NOLWTOBOro 3B'A3KyY [13].
Mpuknag,

MiHicTepCcTBO OXOPOHM 340P0B's

YKpaiHu,

ByA. pyweBcbKoro, 7,

m. Kuis, 01021
AKWO AOKYMEHT HaacunaTb ¢i3nYHIN 0cobi, TO y Ha3MBHOMY BiAMIHKY 3a3Ha4yaloTb Npi3BuLLe, im'a, No
6aTbkoBi (abo iHiLjann) agpecaTa, ByAuULLI0, HOMep BYAUHKY | KBapTUPW, HaceNeHUIA NYHKT, palioH,
06/1aCTb, NOLWITOBUI iHAEKC.
Mpuknag,

IBaH4eHKo MeTpo CemeHOBMY

Byn. CapoBa, bya. 7, KB. 24,

M. BiHHMUA, 21003
5.17 Tpud 3aTBepAKeHHA CKnagaetbea 3i cnosa 3ATBEPAXKYIO (6e3 nanok), Ha3su nocagu, nignucy,
iHiuiany(-iB) i npi3BMLLa 0cOBK, AKa 3aTBEpPANNA AOKYMEHT, AaTWN 3aTBEPAMKEHHA.
Mpuknag,

3ATBEPKYIO

MiHicTp ¢iHaHciB YKpaiHu

Nignuc  IHiuian(un), npissmuwe

07.03.2001
Y pasi 3aTBepAKEHHA AOKYMEHTA KiflbKOMa NoCcafoBUMM 0cobamMm IXHI rpndm 3aTBEPAKEHHSA
PO3TaLOBYHOTb Ha O4HOMY PiBHi.
AKLLO AOKYMEHT 3aTBEPAHKEHO NOCTAHOBOLD, PilUEHHAM, HaKa30M, NMPOTOKO/IOM, TO Fpud 3aTBEPAKEHHS
CKnagaetbes 3i cnosa 3ATBEPAMEHO (6e3 nanok), Ha3su, 4aTu | HOMepa 3aTBepPArKyBa/IbHOro
OOKYMEHTa y Ha3UBHOMY BiAMIHKY.
Mpuknag,

3ATBEPOXEHO

Hakas [epxKomapxisy

YKpaiHu

16.05.2001 N 40
Ipnd 3aTBEPAKEHHA PO3MILLYIOTb Y MPAaBOMY BEPXHbOMY KyTi MEPLIOrO apKyLla AOKYMEHTA.
5.18 Pe3ositoLis, AKY CTaBUTb Ha JOKYMEHTI NocagoBa 0coba, CKNAAAETbCA 3 NPi3BULLLA BUKOHABLA
(suKoHaBLiB) y AaBaIbHOMY BiAMIHKY, 3MiCTy AOPYYEHHA, TEPMIHY BUKOHAHHSA, ocobuctoro nianucy
KepiBHWKa, AaTH.
Mpuknag,



Mpi3suLLe, iHiuian(n)

Mpowy nigrotysat Npono3unL,ito Npo

noctavaHHsa Byrinna TEL-15 no 01.09.2001

Mignunc

15.08.2001
Pesontouito Tpeba ctaBuUTU Be3snocepeaHbO Ha AOKYMEHTI, HUXKYe peKkBi3uTy "AapecaT", napanienbHo 40
OCHOBHOrO TeKCTY ab0 Ha BiNIbHIM NAOLL AMLbOBOTrO HOKY NEPLIOro apKyLla, ane He Ha bepesi
OOKYMEHTa, NPMU3HAYEeHOro ANA NiAWMBaHHA.

AKLWL0 Ha AOKYMEHTI HEMAE BiJIbHOFO MicuA Aas pe3ontouii, 403801eHO 0popPMIOBATH ii HA OKpeMUX
apkKyLax abo cneuianbHMx 61aHKax.

5.19 3aron10BOK A0 TEKCTY AOKYMEHTa NOBMHEH BYTU Y3roAKeHW 3 Ha3BOIO AOKYMEHTA i MiCTUTH
KOPOTKMI BUKAL, MOFr0 OCHOBHOFO CMMUCIOBOIO achekTy.

3aronoBoK BignoBigae Ha NuUTaHHA "npo wo?", "Koro?", "yoro?". Hanpuknag, Hakas (npo wo?) npo
CTBOPEHHSA YCTAaHOBU; NOCaA0Ba iHCTPYKLiA (Koro?) cekpeTtapsa-pedepeHTa; NPoToKoA (4oro?) 3acigaHHa
npaBAiHHA.

TeKcT AOKYMEHTa, HaapPYyKOBaHWMIM Ha nanepi popmaty A5, L03BONEHO NogaBaTv 6es3 3aronosKa.

5.20 BigmiTKy Npo KOHTPO/b 32 BUKOHAaHHAM AOKYMEHTa No3HavatoTb nitepoto "K", cnosom abo
wramnom "KoHTponb" Ha niBomy Hepesi nepLioro apKyLla AOKYMEHTA, Ha PiBHi 3aro/loBKa A0 TEKCTY.
5.21 TeKcT AOKYMeHTa MicTUTb iHpopmaLito, 3apaam 3adikcyBaHHA AKOT By/10 CTBOPEHO AOKYMEHT.

OpraHizaLii 34ilcHIOITb A4iN0BOACTBO, BEAYTb AOKYMEHTAL,IO | IMCTYBaHHSA YKPAiHCbKOIO MOBOLO. Y
HaceneHnx NyHKTax KpaiHu, ge 6inblicTb HaceNeHHA CTaHOBAATb IPOMAAAHM, AKI HanexaTb 40
HaLiOHANIbHUX MEHLUMH, TEKCTN AOKYMEHTIB Y BHYTPILUHbOMY AiN0BOACTBI, NOPAL, i3 AepPXKaBHOK MOBOIO,
MO’KHa CKNaAaT MOBOIO BignNOBiAHOI HALLIOHANbHOT MEHLUWHW Y NOPAAKY, BCTAHOBAEHOMY
3aKOHOZaBCTBOM [6].

JOKyMeHTH, AKi HagcunatoTb 3apybirKHMM agpecaTam, MOXKHa 0pOPMIIOBATH YKPaATHCbKO abo
MOBOIO KpaiHW agpecaTa YM O4HIEI0 3 MOB MiKHAPOAHOTO CMiZIKYBaHHA.

TeKcT 4OKYMEeHTa NOBUHEH BYTU BUKIAAEHUIM CTUC/IO, TPAaMOTHO, 3p03yminio, 6e3 noBTopiB Ta
BYXMBAHHA CNiB i 3BOPOTIB, AKi HE HECYTb CMUC/IOBOTO HaBaHTaXKEHHSA.

TeKcT 0bopMIIOITL Y BUTAAA[ CYLLI/IbHOTO CKIaiHOTO TEKCTY, aHKETH, Tabaumui abo NoeaHaHHA UnX
dopm.

AKLLO YaCTMHM TEKCTY MaloTb Pi3Hi CMUCNOBI acNekTn abo TEKCT AOKYMEHTa MICTUTb AEKiNbKa pilleHb,
BMCHOBKIB TOLL0, MOro Tpeba po3buTn Ha po3ainu, Nigposainm, NyHKTU, NiANYHKTU, AKi HYMEpPYIOTb
apabcbkumn Ludpamm i ApyKytoTb 3 ab3auy.

5.22 BigMiTKy Npo HaABHICTb A0AATKIB PO3MILLYIOTb Nif, TEKCTOM AOKYMeHTa. HaABHICTb A404aTKiB, MOBHY
Ha3BY AKMX HAaBOAATb Y TEKCTi, QiKCYyOTb 3@ Takoo GopMOIo:
JopaToK: Ha 5 apK. y 2 npum.

AKWO AOKYMEHT Ma€ A0AaTKMU, NOBHUX Ha3B AKMX HEMAE Y TEKCTI, TO Lii Ha3Bu Tpeba noaatu nican
TEKCTY, 3a3HaUYMBLUM KiNIbKICTb apKYLUiB Y KOXKHOMY 4,04aTKY Ta KiNIbKIiCTb iXHIX NPUMIPHUKIB.

Mpuknag,

Jopatku:

1. [loBifKa Npo BUKOHAHHA NAaHy peMOHTHUMX pobiT 3a | kBapTan 2000 p. Ha 5 apk. B 1 npum.
2. M'padik pemoHTHMX pobiT Ha |l kBapTan 2000 p. Ha 2 apK. B 1 npum.
AKLLO A0 AOKYMEHTA A0A430Tb iHLWMIA AOKYMEHT, WO Ma€E A0AATKK, TO BigMITKY NpPO HaABHICTb
[04aTKiB 0popMIOIOTb TaK:
JopaTok:
nnct [lepskaBHOro KomiteTy apxisis Ykpainm Big 27.04.2000 N 171/01-04 i 4oAaToOK A0 HbOTO, BCbOro Ha
7 apK. 8 1 npum.
AKLWO AoAaTKM 36pOLLYPOBaHI, TO KiNbKICTb IXHIX apKYLUiB HE 3a3HaYatoTb.
Mpuknag,

JopaTtok: MeTogmuHi pekomeHaauii 8 3 npum.

Ha BenMKy KiNbKicTb [0AaTKiB CKIaA4at0Tb OMKUC, @ B CAMOMY AOKYMEHTI NiCAA TEKCTY 3a3HaYaloTh:

JopaaTku: 3rigHO 3 ONMCOM Ha 67 apK.

AKLLO A0AATOK HAACMNALOTL He 33 BCiMa 3a3HAYEeHUMM Yy LOKYMEHTI apecamm, BigMiTKy Npo HaABHICTb
JofaTka opopmatotoTb Tak:  [JoaaToK: Ha 5 apK. B 1 npuM. Ha nepLuy agpecy.



[JopaTok A0 po3nopAAYOro AOKYMEHTA NOBUHEH MATUM BIAMITKY 3 MOCUAAHHAM Ha LLe LLOKYMEHT, oro
[aty i Homep. BigmiTky pobnaTb y BEpXHbOMY NPaBOMY KyTi MepLLOro apKyLla AoAaTKa.
Mpuknag,

JopaTok 1

00 Hakasy MiHicTepcTBa OXOPOHMU

340p0B'a YKpaiHu

20.01.2001 N 25
5.23 Nignuc cknaaaeTbes 3 Ha3BM Nocaam ocobu, AKka NiANUCYE AOKYMEHT (NOBHOI, AKLLO AOKYMEHT
HaZpPYKOBAHO He Ha 6/1aHKY, CKOPOYEHOT - Ha LOKYMEHTI, HaapyKoBaHOMY Ha 6/1aHKy), ocobucToro
nianucy, iHigiany(-iB) i npiseunwa.

Mpunknagn
1. TonoBa [ep*kaBHOro KOmiteTy
CTaTUCTUKM YKpaiHn Mianuc IHigian(n), npissnwe
2.Tonosa

Nignuc IHiuian(un), npiseuwe
PeKBi3nT po3miLLytoTb Mif TEKCTOM AOKYMEHTa abo nig BiAMITKO Npo HasBHICTb A404aTKiIB.
AKLLO AOKYMEHT MiANUCYIOTb KinbKa (ABi abo b6inblue) ocib, To iXHi NignnucK po3TawoByOTb OAMH Nif
OZIHMM BiAMNOBIAHO A0 NiANOPAAKOBAHOCTI NOCaA0BMX OCib.

Mpuknag,
OupekTop Nignuc Ixiuian(un), npiseuwe
FonoBHUI byxranTtep Nignuc IHiuian(n), npissuie

AKWO AOKYMEHT MiANUCYIOTb KifibKa 0cib o4HaKoBMX Nocad, TO iXHi NignMcy Po3TalloOBYIOTb Ha OAHOMY
piBHi.
Mpuknag,

3actynHuk MiHicTpa tocTumuii

YKpaiHu Nianuc IHiuian(m), npiseuwe

3acTynHuK MiHicTtpa ¢iHaHciB

YKpaiHu Nianuc IHiuian(u), npiseuwe
LJOKYMEHTU KoneriafibHMX OpraHiB NiANNCytOTb r0N10Ba KONEriaAbHOro OpraHy i cekpeTap.
Mpuknag,

Fonosa anpekuii Nignuc IHiuian(un), npiseue

CekpeTap gmpekKu,ii Nignuc IHiuian(un), npissuLe
Y pasi BigcyTHOCTI NocagoBoi 0cobu, Nianuc AKOT 3a3Ha4YeHO B AOKYMEHTI, JIOKYMEHT Nianuncye ocoba,
AKa BUKOHYE 11 060B'A3KK, abo il 3acTynHUK. Y LboMy BUNaAKy 060B'I3KOBO 3a3HaYatoTb nocaay i
npissuLie ocobu, siKka nignucana OKYMeHT (BUNPaBAEHHSA BHOCATb PYKOMMCHUM 260 MalLMHOMUCHUM
cnocobom), Hanpuknag: "BuKoHyBay 0608'a3KiB", "3acTynHuk".
MignucysaTn AOKYMEHT i3 NpuiimeHHUKoM "3a" abo cTaBUTU NPaBObiKHY MOXMY PUCKY Nepen Ha3BOo
nocaan He J03BOJIEHO.
5.24 Tpud norogKeHHsA po3MilLyoTb HUKYE pekBisuTy "Mignuc”. BiH cknagaeTbes 3i cnosa MOTOAXKEHO
(6e3 nanok), HasBM nocaam ocobu, Aka NOroAKye AOKYMEHT (pa3om 3 Ha3BOM OpraHisad,ii), ocobucroro
nianucy, idigiany(-ie) i NpisBuLLLa, 4aTV NOrOAMKEHHS.
Mpuknag,

NOroa*eHo

3actynHuK MiHicTpa 060poHM YKpaiHn

Mianuc IHigian(u), npissuwe

05.02.2001
AKLWO AOKYMEHT NOroAKYIOTb JIMCTOM, MPOTOKO/I0M, aKTOM TOLLO, TO rpnd norogKeHHA 0GOpPMAIOITbL
Tak:

MNOrogxeHo

MpoTokon 3acigaHHA MpaBaiHHA

HauioHanbHoro 6aHKy YKpaiHu

23.01.2001 N 2
5.25 Bi3oto opopmatotoTb BHYTPILLHE MOFOAMKEHHA OKYMEHTA.

Biza cknafaeTbca 3 Ha3BM Nocaam, ocobucToro nianucy, iHiuianis i NpisBMUa ocobu, siKka Bisye



OOKYMEHT, 4aTh 3aBi3yBaHHA. Bi3y po3milLyOTb HMXKYE PEKBI3UTY 23, AK Ha IMLbOBOMY, TaK i Ha
3BOPOTHOMY HOLi OCTAHHBOTO apKyLla AOKYMEHTA.

Mpuknag,
HavanbHWK topuamyHoro sigainy
MNignuc IHiuian(un), npissmule
18.09.2001

Bi3y cTaBiATb HAa NPUMIPHUKAX OKYMEHTIB, AKi 3a/1IMLLAIOTbL B OpraHisauii.
5.26 Bigbutkom neyaTtkM opraHisauii 3acBiguyoTb Ha AOKYMEHTI nianuc BianosigansHoi ocobu.

Mepenik AOKYMEHTIB, Ha AKi CTaBAATb BiAOUTOK NeYyaTkn, BU3HAYa€E opraHisauis Ha nigcrasi
HOPMaTMBHO-NPaBOBMX aKTiB. Moro nogatoTb B iHCTPYKLT 3 Ain0BOACTBa OpraHisaLii.

BigbuTOK NeyaTKkuM CTaBAATb TaK, WO BiH OXOMNAOBaB OCTAHHI KinbKa NiTep Ha3BW nNocaam ocobu, ska
nianucana AOKYMEHT.
5.27 BigmiTKy npo 3acBigYeHHs Konii JOKyMeHTa CKNaaatoTb 3i cnis "3rigHo 3 opuriHanom", Haseu
nocaam, ocobucToro nignuMcy ocobu, sika 3aceigyye Konito, 1i iHiLianis Ta Npi3BULLLA, AATU 3aCBiAYEHHS
Konii i NPOCTaBAAIOTb HUXKYe peKBi3nuTy 23.
Mpuknag,

3rigHo 3 opuriHaaom

CekperTap Nignuc IHiuian(un), npiseunle

26.06.2001
5.28 MpisBuwe abo npisBuLe, im'a Ta No 6aTbKOBI BUKOHABLA AOKYMEHTa i HOMep Moro ciy*kbosoro
TenedOoHy 3a3HaYatoTb HA INMLbOBOMY BOL,i B HUKHBOMY /1iIBOMY KyTi OCTAaHHbOTO apKyLla SOKYMEHTa.
Mpuknagu

1. IBaHeHKO 556 07 24

2. IBaHeHKo MeTpo Muxainosuy 556 07 24
5.29 BigmiTKy Npo BUKOHAHHA AOKYMEHTa i HanpaBAeHHA MOro A0 CNpaBu CTaBAATb Y iIBOMY KyTi
HU}KHbOTO Bepera MUboBOro HOKY NePLIOro apKylla AOKYMEHTA. BOHa MiCTUTb Taki AaHi: NocuaaHHs Ha
[aTy i Homep AOKYMEHTA NPOo MOro BUKOHAHHA abo KOPOTKY A0BIiAKY NPO BUKOHAHHA, csioBa "[lo
cnpasu", HoOMep cnpasu, B AKil JOKYMeEHT byae 36epiratuca, Aaty HanpasJeHHA AOKYMEHTa A0 Cnpasu,
HA3BYy MNOCaAM i NigNMC BUKOHABLA.
Mpuknag,

[o cnpasn N 03-4

Bignosiab HagicnaHo 13.05.2001 N 03-12/113

Mocaga IHiuian(un), npiseuie

14.05.2001
5.30 BigmiTKa Npo HasaBHICTb AOKYMEHTa B /IEKTPOHHIN popMmi MicTUTb NOBHe im's dpaina i oro micue
36epiraHHA, KO onepaTopa Ta iHLWi NOLWYKOBI AaHi. [i CTaBAATb Y LEHTPi HUKHBOTo 6epera NNLLOBOTO
6GOKY NepLIOro apKyLUa AOKYMEHTA.
5.31 BigmiTKa npo HaaiinaeHHs (3apeecTpyBaHHA) AOKYMEHTA A0 OpraHisauii MicTUTb TaKi gaHi:
CKOpOYeHy Ha3BY opraHisaduii, aty (3a noTpebu - roanHy | XBUANHY) HaAiMAEHHA OOKYMEHTA i
PEeECTPaLMHWIA IHAEKC AOKYMEHTA, AKi CTaBNATb Y NPaBOMY KyTi HUXKHbOIFO 6epera MLboBOro 6oKy
NepLIoro apKyLla AOKyMeHTa.
BigMiTKy Npo HagiaeHHs 4OKYMEHTA 40 OpraHisalii A4oLiIbHO CTaBMUTK 32 4ONOMOTOH0 LWTamMnMa.
5.32 3anuc npo geprkaBHy peecTpaLito GiKCyoTb TiNbKM Ha HOPMATUBHO-NPABOBUX aKTax OpraHis
OeprKaBHOI Blagm, ONYYEHUX [0 AEPrKABHOMO PEECTPY BiAnoBigHO A0 YKasy MNpe3sunaeHTa YKpainm "Mpo
OEepKaBHY PeECTpaLLito HOPMATUBHUX aKTiB MiHICTEPCTB Ta iHLIMX OPraHiB AeprKaBHOi BUKOHABYOi Bhaan"
[v9].
Moro po3TawoByoTb NiCAA HOMepPA aKTa UM nicna rpuda 3aTBEPANKEHHS.
6. BUMOIM A0 B/IAHKIB JOKYMEHTIB TA OPOPMJ/TIIOBAHHA AOKYMEHTIB
6.1 [lna BurotoBasiHHA 6M1aHKIB OpraHisauinHo-po3nopaauYnx JOKYMEHTIB K OCHOBHI Tpeba
BMKOPUCTOBYBaTK ABa dopmatum nanepy 3riaHo 3 FTOCT 9327 - A4 (210 x 297 mm) i A5 (210 x 148 mm).
[03B0/1IeHO BMKOpUCTOBYBaTK B1aHKM A3 (297 x 420 mm) i A6 (105 x 148 mm).
6.2 BNaHKM AOKYMEHTIB NOBUHHI MaTK TaKi bepery, mm:
30 - niBui;
10 - npasui;



20 - BEPXHIl Ta HUXKHI.
6.3 braHKM AOKYMEHTIB BUTOTOBAAKOTL Ha 6ifloMy nanepi BUCOKOT AKOCTI, APYKYIOTb dpapbamm HacuveHmnx
Ko/ibopiB. [103BOJIEHO BUFOTOBASATM BAAHKM 3@ AOMOMOTOK KOMM'tOTEPHOI TEXHIKN.
6.4 bnaHKM AOKYMEHTIB NPOEKTYIOTb BiANOBIAHO A0 AoAaTKa A, Ae y cxemax No3Ha4yeHo 3adikcoBaHi
MeXi 30H PO3TaLLOBAHOCTI PEKBI3UTIB. KOXKHY 30HY NPMU3HAYEHO A4 PO3TALLOBYBAHHA MEBHUX
PEeKBI3nTIB.
6.5 MoXHa BUKOPMCTOBYBATU AB8a BapiaHTM PO3TALLOBAHOCTI PEKBI3UTIB - KYTOBWUIA | NO340BXHIN.
6.6 PeKBi3NTM PO3MILLYIOTb Y MEXaX, BCTAHOBJIEHUX CXEMAMMU, 3 AOMYCKOM +2 MM.
6.7 PekBi3nT 01 po3TalloBYOTb HaA cepeamHoto pekBi3uTy 06 (3a ioro BigcyTHOCTI - pekBisuty 07).
Peksi3ntn 06, 07, 08, 09, 10, obmerKyBanbHi BigMiTKM ans pekBisuTie 11, 12, 13 y merKax 30H
pO3TallyBaHHA PEKBI3UTIB Tpeba po3millyBaTn ogHUM i3 cnocobis:
- CUEHTpPOBaHMM (MOYATOK i KiHeLb KOXKHOro psAAKa PeKBi3UTy 04HAKOBO BiAAa/leHi Bif MeX 30HU
pO3TalLlOBaHOCTI PEKBI3UTIB);
- NPanopoBMM (KOKHUIN PALOK PEKBI3UTY NOYMHAETLCA Bif, NiBOi MeXKi 30HM PO3TalLOBAHOCTI
peKBi3uTIB).
6.8 BcTaHOB/IOIOTb TakKi BUAM 6NaHKIB LOKYMEHTIB (3pa3Ku 61aHKiB 4OKYMEHTIB HaBeAeHO B 40AaTKy b):
- 3aranbHui 61aHK A8 CTBOPHOBAHHA PiSHUX BUAiB AOKYMEHTIB (6€3 3a3Ha4YaHHs y 61aHKyY Ha3BKu BUAY
OOKYMEHTa), Kpim NnCTa;
- 6naHK nncra;
- 6N1aHK KOHKPETHOTO BUAY AOKYMEHTA (i3 3a3HavaHHAM y 61aHKY Ha3BW BUAY OOKYMEHTA), Kpim ancTa.
Ha ocHoBi 3aranbHOro 6/1aHKa opraHisaLii MOXHa po3pobaaTn 61aHKM CTPYKTYPHOTO Migpo3ainy
opraHisauii abo 621aHKM NOCaA0BOT 0CO6M Yy TOMY pasi, AKLLO KEePIBHUK Miapo3Aainy 4n nocagosa ocoba
MQAE€E NPaBo NigNMUCYBATU OOKYMEHTW.
6.9 3arasibHMi 61aHK 3a/1€XKHO Bif, YCTAHOBYMX AOKYMEHTIB OpraHisauii mictuTb peksisutn 01, 02, 03, 04,
06, 07, 08, 09, 14. Jo3BoNEHO PO3MilLlyBaTU 0OMeKYBaJIbHI MO3HAYKM Aas peksisuTie 11, 12, 19, 20.
BnaHK nMcTa 3aNeXKHO Bif YCTaHOBUYMX LOKYMEHTIB OpraHisaLiii mictutb peksisutn 01, 02, 03, 04, 06, 07,
08, 09. Ha 61aHKy 1MCcTa PEKOMEHA0BAHO PO3MiLLyBaTU 0bMeKyBa/IbHI MO3HAYKM 415 PO3TallOBYBaHHA
peksisuTtie 11, 12, 13, 16, 18, 19, 20, 21.
BnaHK KOHKPETHOro BUAY AOKYMEHTA, KPiM JINCTA, 3aN1EXKHO Bifl, YCTAaHOBYMX JOKYMEHTIB OpraHisau,ii
micTutb peksisuTtn 01, 02, 03, 04, 05, 06, 07, 08, 10, 14, a TaKoXK 0O6MeKyBa/IbHiI MO3HAYKM A5
po3TawoByBaHHA peksisuTie 11, 12, 19, 20.
6.10 Ha 6naHKax opraHisauin - cy6'ekTiB YKpaiHu, WO MatoTb NpaBo 3rigHo i3 3akoHom YKpaiHu "Mpo
MoBU B YKpaiHcbKilt PCP" [6, 7] BUKOpMUCTOBYBATM NOPAA, 3 YKPAIHCbKOK MOBM HaLiOHaNbHUX MEHLLMH,
APYKYOTb peksisnTtn 06, 07, 08, 09 yKpaiHCbKOKO MOBOIO Ta MOBO HALLIOHAAbHOT MEHLIWHW, HA O4HOMY
piBHi NO340BXHbOro 61aHKa.
6.11 OpraHisauii, Lo BeayTb NMMCTYBAHHA 3 NOCTIMHUMM 3aKOPAOHHUMU KOPECNOHAEHTAMM, MOXKYTb
BMIOTOBAATM 61aHKM ABOMA MOBaMM: NiBOPYY - YKPATHCbKOIO, NPABOPYY - iHO3EMHOIO.
BnaHKK, B AKMX BUKOPUCTAHO iIHO3EMHY MOBY, 3aCTOCOBYBATM B MeKax YKpaiHM He peKoMeHA0BaHo.
HOMeEPW, LLLO X NPOCTaBAAOTb HYMEPATOPOM, APYKAPCbKMM abo iHWMM cnocobom, peKoMeHA0BaHO
pPO3TalLOBYBATM HA HUKHbOMY Bepesi 3BopOoTHOro 6oKy Ha1aHKa.
7. BUMOTU 10 AOKYMEHTIB, WO X BUTOTOB/IAKOTL 3A JOMNOMOT OO PYKYBA/IbHUX 3ACOBIB
7.1 lOKyMEeHTM BUFOTOBAAIOTb HAa KOHTOPCBKIN ApYyKapCbKili MalwmnHLi abo 3a 4ONOMOroto KoMn'toTepHOI
TexHiKku. MoaaHi y noganbLlumMx NONOKEHHAX PO3MipU CTOCYHOTbCA AOKYMEHTIB, AAKi MatoTb PO3Mip LWpUTY
12-14 ppyKapCbKUX NYHKTIB.
OKpeMmi BHYTPILWHi AOKYMEHTHU (3aABM, NOACHIOBA/IbHI 1 A0MNOBIAHI 3aMMCKM TOLLO), aBTOPaMM AKUX €
nocafosi Ta iHWi ¢isnyHi ocobu, £,03BONEHO 0POPMIOBATM PYKONMCHUM CNOCOBOM.
7.2 TeKcT JOKYMEHTIB, HagpyKoBaHUX Ha nanepi ¢opmaty Ad, pekoMeHA0BaHO APYyKyBaTh yepes 1,5
MiXKpALKOBMX iHTEPBann, a popmaty A5 - yepes 1-1,5 mixkpsaKkoBoro iHTepBany.
7.3 PeKBi3nUTN AOKYMeHTa (KpiM TEKCTY), AKi CKNaaaloTbeA 3 KiNbKOX PAAKIB, APYKYOTb Yepes 1
MirKpAaKoBuiA iHTepBan. Cknaaosi yacTuHM peksisuTis "Agpecat”, "Tpud 3atBeparkeHHa", "Tpud
noroaeHHaA" BiJOKPEMAIOIOTL OAMH Bif, 0AHOrO 1,5-2 MixKpAAKOBUMMMU iHTEPBaNAMMU.
Mpuknag,

NOrogxeHo



1,5
1 Fonosa [epr*KaBHOro KOMITeTy
CTaTUCTUKN YKpaiHK
2
Nignuc IHiuian(un), npissulue
1,5
JaTa
7.4 PeKBi3nTM AOKYMEHTA BiAOKPEMOKOTb OAMH Big 04AHOrO 1,5-3 MiXKpAAKOBUMM iHTEPBANAMM.
7.5 Hassy Bnay AOKYMEHTA APYKYIOTb BEAUKUMMW liTEPAMMU.
7.6 Po3wmndpysaHHA nignucy B peksi3unTi "Mignuc" apyKyroTb Ha piBHi OCTaHHbLOTO PAAKa Ha3BM NOCAaM.
7.7 MakcumanbHa A0BMMHaA pafKa 6araTopAaaKoBMX PEKBI3UTIB (KpiM peKBi3uTy TEKCTY) - 73 mm (28
OPYKOBAHWUX 3HAKiIB).
AKLLO 3aro/I0BOK A0 TeKCTy nepesulLye 150 gpyKoBaHMx 3HaKiB (5 psaakis), Moro fo3BosIEHO
NpoAoBXKYBaTK A0 MeXKi NpaBoro 6epera. Kpanky B KiHLi 3arosioBKa He CTaBAATD.
7.8 Odopmntoroum AOKYMEHTH, Tpeba A0TpMMyBaTUCA TaKMX BiACTYNIB Big, mexi niBoro bepera
OOKYMeHTa:
- 12,5 Mmm - AnA noyaTKy ab3auiB y TeKCTi;
- 92 mm - ans peksisuty "Agpecat"”;
- 104 mm - ana pekeisuTiB "Tpud 3aTBeparkeHHA" Ta "Tpnud obMeKeHHA AOCTYNyY A0 AOKyMeHTa";
- 125 mm - ana poswndpysaHHA nignucy B peksisuti "Mignuc";
- He pobaATb BiACTYN Big, mexKi niBoro 6bepera aas peksisnTie "[aTa AokymeHTa", "3aroso0BOK 40 TEKCTY
noKymeHTa", "TekcT" (6e3 ab3auis), "BiamiTka npo HasBHicTb AoaaTkis", "Mpi3BuLLLe BUKOHABLSA | HOMep
moro Tenedony", "BigmiTKa NpPo BUKOHAHHA AOKYMEHTa i HanpaB/ieHHA Moro 4o cnpasu”, Ha3BM nocaam
y peksisuTax "Mignuc" Ta "MNpud noroakeHHs", 3acsBiavyBanbHoro Hanucy "3rigHo 3 opuriHaaom", a
Takox cnis CIYXATN, BUCTYNUNU, BUPILLUAN, YXBANUN, HAKA3YHO, MPOMOHYHO.
7.9 3a HAaABHOCTI KiIbKOX rpndiB 3aTBEPAKEHHA | NOrOAMKEHHS IX PO3MILLYOTb HA OLHOMY PiBHi
BEPTUKANBbHUMM paaKamu. Mepwnit rpud - Big mexki nisoro 6epera; gpyrui - yepes 104 mm.
7.10 AKW0 B TEKCTI AOKYMEHTa MAETbCA NPOo A0AaTKM abo okpemum ab3aLom € NOCUIAHHSA Ha
[OKYMEHT, WO CTaB NiAcTaBoto Aas Moro BuaaHHsA, cnosa "Joagatok" i "MiactaBa" ApyKyroTb Big, MexKi
niBoro 6epera, a TEKCT A0 HUX - Yepe3 1 MiXKpAAKOBUI iHTepBan.
7.11 TeKcTu OKYMEHTIB NOCTiIMHOro 36epiraHHA ApyKyoTb Ha 0AHOMY BoLi apKyLua.
[ OKYMEHTH 3i CTpOKOM 36epiraHHA 40 5 POKiB MOXKHa APYKYBaTM Ha IMLLbOBOMY i 3BOPOTHOMY 60U
apkyuwa.
7.12 OpopmAtooUm JOKYMEHTM Ha ABOX i Binblue cTOpiHKax, Apyra Ta NoAanblui CTOPIHKK MatoTb ByTH
NPOHYMEpPOBaHI.
Homepwu cTOpiHOK cTaBAATL NOCcepeanHi BEpPXHbOro bepera apKyLa apabcbkumm umndpamm 6e3 ciosa
"cTopiHKa" Ta po34inoBMX 3HAKIB.
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