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BCTYN

Lleit cTaHaapT € aganTauieio MixHapoaHux ctanaaptis ISO 8:1977 Documentation — Presentation
of periodicals (JoxymeHTauisf. OopMneHHs NepioanYHUX BUAAHL) Y 4aCTUHI 0POPMITIOBAHHA BUAAHD
Ta 1SO 1086:1991 Information and documentation — Title leaves of books (IHdopmalis Ta AOKy-
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HAUIOHANTbLHUA CTAHOAPT YKPAIHU

IHGOPMALIA TA QOKYMEHTALIA

BUOAHHSA IHOOPMALINHI

3aranbHi BUMOru1

NMHOOPMALIMA U AOKYMEHTALUA

U3JAHUA NHPOPMALIMOHHDBIE
Obuwme Tpebosanuna

INFORMATION AND DOCUMENTATION
EDITIONS INFORMATION

General requirements

YuHHMA Bia 2009-01-01

1 COEPA 3ACTOCYBAHHA

Lew cTtaHpapT ycTaHoBMoe BUAN IHDOPMALIAHNX BUAEHL, BUMOTW 40 TXHLOT CTPYKTYPW Ta BUAAB-
HU4Orc OPOPMNEHHA CTPYKTYPHWX ENeMeHTIB.

CraHgapT Npu3HayeHo opraxisauisam, ki BUNYCKaI0Te IHHOPMAUIAKI BUAAHHA Ha NanepoBux Ta
IHWKX HOCIAX HGropMaLlil, HesanexHo Bif TxXHBOT BIAOMYOT NiANOPRAKOBAHOCTI T4 opraHisauiinHo-npa-
BOBOT hOpMM rOCNCRAPICBAHHA.

2 HOPMATUBHI NOCUNTAHHA

Y LUbOMY CTAHZaPTi € NOCUNAHHA Ha TaKi HOPMAaTHUBHI NOKYMEHTH:

LCTY 2394-94 Indbopmanin Ta pokymeHTauin. KoMmnnekTysanHua doray, Gibniorpadivnni onuc,
aHarnil goKkyMeHTis. TepMiHW Ta BN3HAYEHHR

ACTY 2385-2000 (1SO 5963:1985) Indopmalia Ta AoKyMeHTaLis, OBCTEXEHHS AOKYMEHTa,
BCTaHOBNEHHA AOro npegmeTa Ta Biabip TepMidie iHgekcyBaHHA, 3aranbHa MeToanka

ACTY 2398-94 |Hhopmauis 1a AokymeHTauis. IHgopmauidsi mosu. TepMiHK Ta BUIHAYEHHS

ACTY 3017-95% BugaHHA. OCHOBHI BuaM. TepMiHU Ta BU3IHAYEHHS

OCTY 3018-95 Bupaunsa. NonirpativyHe BUKOHAHHA. TEpMiHM T3 BU3HAYEHHA

OCTY 3582-97 Inbopmantis Ta gokymeHTauis. CKOPOYEHHS CNiB B YKPaTHCLKIA MoBI y Gibniorpa-
cdpivHoMy onwci. 3arancHi npaBuna Ta BUMOrn

ACTY 4488-2004 BuaaHHa KHWXKOBI Ta XypHaneHi. Bumorn go opmarie

ACTY MOCT 7.59:2003 Cuctema craHaapTis 3 iHdbopmauii, 6i6nioTeuHol Ta BUAGBHIYO! Cripasw.
IHAeKCyBaHHA AOKyMeRTIB. 3aranbHi BUMOrW cucTematusauii Ta npegMmetnaauil

*I MepeengacTscn

Buaaruna odidifdHe
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OCTY FOCT 7.1:2006 Cuctema craHaaptie 3 iHcdopmauii, 6ibnioTe4uHoi Ta BuagaBHUYOT Cnpasu.
Bibniorpadivynunin 3anuc. bibniorpadidyHnin onvc. 3aranbHi BUMOrK Ta npasuna cknagaHHsa

FOCT 7.4-86**) Cuctema cTaHaapTos no uHopmaunmn, BubnnoTe4HOMY M U3naTenbCckoMy Aeny.
N3pnaHuus. BeixogHbie cBepeHus (Cuctema craHpaprie 3 iHdopmauii, 6ibnioteyHol Ta BuaaBHUYOT
cnpasu. BuaaHHs. BuxigHi BigomocTi)

FOCT 7.5-88***) CucTema CTasaapTos no uHopmaumn, GubnuotTeduHoOMy ¥ N3AaTENLCKOMY Aeny.
YKypHanbl, COGOpHUKK, MHOPMALMOHHBIE N3JaHNA. SnemeHTbl h3narenbckoro ogopmnexusa (Cuctema
ctaHaapTis 3 iHcopmadii, 6ibnioTeyHol Ta BugasHu4oi cnpasu. XKypHanw, 36ipHukyY, iHpopmauiiHi
BUaaHHA. EnemMeHTu BUAaBHNYOro oopMneHHs)

FOCT 7.9-95 (MCO 214-76) CucTtema cTaHaapToB no uHdopmauum, 6ubnuoredHomy n usna-
Tenbckomy geny. Pecepart u aHHotaums. O6uwume Tpebosanua (Cuctema crangapris 3 iHhopmauir,
6ibnioTeyHoT Ta BUAaBHWUYO! crnpasn. Pedepar ta aHoTauifa. 3aranbHi BUMOru)

FOCT 7.11-78 Cuctema craHaapros no uHdopmaumm, GubnnMoTeHHOMy U M3gaTenbcKomy aeny.
CokpauieHue CnoB W CIOBOCOYETAHWIA Ha MHOCTPaHHbIX €BpPONeinckux ssbikax B Gubnuorpaguyeckom
onucanun (Cuctema crangaprtie 3 iHdopmauii, GibnioteuHol Ta BuaaBHu4oi cnpasn. CKOpPOYEHHN Cnis
i cnoBocnony4YeHb iHO3EMHUMK esponecbkummn moBamu 8 BibniorpadivHomy onuci)

MOCT 7.12-93 Cuctema cTaHaapToB No uHgopmauun, 6nbnmotedyHomy U usgartenncKkomy aeny.
Bubnuorpacudeckas sanucb. CokpaljeHue cnos Ha pycckom sasbike. Obwue Tpebosannsa v npasuna
(Cuctema ctaHaapTis 3 iHchopmauii, 6ibnioTeuHoi Ta BuaasHU4oi cnpasu. biGniorpaciyHnm 3anuc.
CKOpOUEHHS CIiB POCINCbKO MOBOIO. 3aranbHi BUMOrn Ta npasuna)

OCT 7.49-84 Cucrema CTaHAapTOB NO MHopMaunmn, 6GubnnotedHomy n u3gaTenbckomy geny.
Py6pukatop TACHTW. CTpykTypa, npasuna ucnonb3osaHus v seferus (Cuctema ctangapris 3 iHcop-
mauii, 6ibriiote4yHOT Ta BMAABHKYOT Cnipasu. Py6pvn<aTop OACHTI. CrpykTypa, npaBuna BUKOPUCTOBY-
BaHHA | BEAEGHHSR)

MOCT 7.57—-89 Cuctema cTaHpapToB No wHgopmauuun, 6uGnuoTe4HOMY U U3gaTenscKkomy aeny.
W3nanus. N3paTenbckue u kHUroToprosble Gubnuorpaduyeckue ykasarenu. O6wyue Tpebosanus
(Cuctema ctangapTis 3 iHbopMauii, 6ibnioteyHoi Ta BugasHuyoi cnpasn. Buganua. BnaaeHudi ta
KHUrotoprosenbHi BibniorpadiyuHi nokaxunku. 3aranbHi BUMOru)

FOCT 7.61-90 Cuctema cTaH4apToB No uHgopmauyumn, GnbnuotedHomy n nspaTensckomy aeny.
W3apanus. FocynapcTeeHHbie Gubnnorpadunyeckne ykasarenu. Obume TpeboaHnsa (Cucrtema cram-
napris 3 indopmalii, 6ibnioteyHol Ta BuaaBHu4ol cnpaeu. Buganus. JepxasHi 6ibniorpadiyni nokax-
YukKn. 3aranbHi BUMOrk)

OCT 7.66-92 (MCO 5963-85) Cuctema cTaHzapTos no Mchopmauwvu 6ubnnotedHomy 1 usaa-
Tensckomy aeny. UuaekcuposaHne aokymeHtos. O6wme TpeboBaHUs K KOOPAWHATHOMY UHAEKCMPO-
saHnio (Cuctema ctaHgaprtis 3 iHdopmauii, 6ibniote4Hol Ta BUAaBHUYOI cnpaswn. IHAEKCyBaHHS OOKY-
MeHTiB. 3aranbHi BUMOTU A0 KOOPOAWHATHOIO iHAEKCYBaAHHSA)

FOCT 7.77-98 CucTtema ctaHaapToB Nno nHdopmauumn, 6MbnuotTedyHoMy U U3gatenLCKomMy aeny.
MexrocynapCcTBeHHbI# pybpukaTop Hay4yHo-TEXHUYECKoN uHdopmaunn. CTpyKTypa, npasuna UCNosb-
30BaHusa u BegeHun (Cuctema cTaHaapTie 3 iHdopMaduii, 6ibnioTeuHoi Ta BuaaBxuyoi cnpasn. Mixaep-
XaBHU pybpukaTop HaykoBO-TEeXHIYHOT iHpopmauii. CTpyKTypa, npasuna BMKOPUCTOBYBAHHA Ta
BeOEHHS)

["OCT 7.78~99 Cucrtema cTaHgapToB no mHbopmauunn, GubnuotedHomMy u nsgartenbCcKkoMmy aeny.
W3pnaxna. BenomoratenbHole ykasatenu (Cuctema ctangaprtiB 3 iHdopmadii, 6ibnioteyHol Ta Buaas-
HUYOI cnpasu. BuaaHHA. JONOMKHI NOKaX4YUKK).

3 TEPMIHUA TA BUSHAYEHHA NOHATD

Y ubomy ctaHpapTi BMKolecraHo Tepminu, HasegdeHi B ACTY 2394, ACTY 2398, ACTY 3017,
AOCTY 3018.

**) Ha po3srnsai npoekT HauioHanbHOro craHaapTy «lHdopmauia Ta pokymenTauis. BupanHa, BuxigHi sigomocTin.
***) Ha po3rnagi NpoekT HalioOHanbHOro CTanaapTy «IHdopMmauis Ta gokymenTauis. Buaanna. Ocdopmnenns nybnikauii y xyp-
Hanax i 36ipHuKax».
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4 BUAY IHOOPMALIKHUX BUOAHL

4.1 3a CTyneHem aHanITUKO-CUHTETUYHOFO fepepodnenHs indopmadil iHbopMauiiHi BuaaHHA
NoainsawTe Ha:

— BGibniorpadivHi;

— pedcpepaTHBHI;

— QrMNAACSBI.

4.1.1 [o 6ibniorpadiyHnux euaare Hanexarte Gibniorpadhivybi nokaxdukn, 6ibniorpadivHi cnncky,
Bibniorpadivni ornaau.

4.1.2 [lo pedepaTuBHMX BudaHb HanexaTtb pediepaTuBHi XypHann, pedepatueHi 30ipHuKK,
ekcnpec-iHdopmadii, iHdopmauiiHi nucTxu.

4.1.3 [lo ornAgoBMX BUAaHE HANEXaTbk BUAAHHSA, L0 MICTATE nybnikauiio OAHOro 4u Kinbkox
aHaniTUMHUX ormsaie.

4.1.4 Jo3eoneHo nNoeAHyBaTK B piaHux papiaHTax Gibniorpadpiuny, pedepaTveHy Ta ornagoBy
iHhopmaLin B 0QHOMY IHQOPMALIAHOMY BUAAKHL

4.2 33 maTepianbHOO KOHCTPYKUiE iHhopmaLifiHi BuagaHHa noginsoTe Ha:
— OnoYHi (KHWKKOBI Ta XKypHanobHi};
— apKylwesi.

4.3 3a emaamu Hocile iHpopmauil iHdopmauiitii BUOaHHA NoZINAKTL Ha:
— OpPYKOBEHI,
— SNeKTPOHHI,

4.4 3a nepiogWYHICTIO iHhopMaLliiHi BUAEHHA NOAINAIOTL Ha:
-— HenepioavyHi;

we MIEPIOQNYHI;

— MpOACEXYBaHi.

4.5 IHthopmauiitHi euAaHHA MOXYTb ByTi OAHOTOMHI, HaraToTOMHI Ta CepiiiHi.

5 CTPYKTYPA IHOOPMALIMHUX BUDAHBL"

5.1 CTpyKTYpHi eneMeHTH iHhopmaLiAHUX BUAAHL
IHchopmaUiitHi BUAAHHR MICTATL TaKi CTPYKTYPHI €1eMEHTU!
— QCHOBHE MAcTWHA;

- [OBIAKOBO-NOWYKOBUI anapaT ([AMA);

— AOAATKOBI BiAOMOCTI;

— BMXigHI BiOMOCTI.

OBos'Aa3KkoBI enemMeHT NigkpecneHo.

5.1.1 Ocnoexa vacmuHa 6ibniozpaghivnozo i pehepamueHozo eudalb

5.1.1.1 OcHoBHowo wYacTuHol bBibniorpathivdoro | pedrepaTwBHOro BMOaHb € YNOpAAKOBaHA
CYKYNHicTb GibniorpadidHnx 3anuciB, KOXHWUA 3 AKX MICTUTb:

— nopagkoBu#i (ineHTndikauinnmn) Homep GibniorpadiyHoro sanucy;

— BibniorpadiyHuit_onuc;

- aHoTauilo {y GibnicrpactpiyHomy BupaHHI};

- pethepaT (y pedepaTuBHOMY BUAEHHI);

— TepMmiHu iHaeKCcyBaHHA (enemeHnTw iHhopmauiiHo-nowykosol mosn (IMM) — knacwudikadiAni
iHAEKCW, NpeaMeTHI pyDOpuKy, KIIOUOBI CROBa TOWD);

— 8iAOMOCTI Npo MiCUe3HaxoQXKeHHS AOKYMEeHTa.

(OB0B'A3KOBI ENEeMEHTH OCHOBHO! YacTvHK BibniorpadivHoro Ta pedepaTUBHOIO BUAaHb NiGKPEeCcneHo.

U OcoBnuBoCTE CTRPYKTYPR gepxaBHux Bibniorpadiynnx nokaxuukie nasepeHo y NOCT 7.61;
0coBNMBOCTI CTPYKTYPH BUAABRUYNX | KHATOTOPTOBERbHUX BiBniorpathiuunx nokaxqnkie nageaens y MOCT 7.57.
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[o ocHoBHOT YacTukw pedepaTUBHOMQ XypHany BO3BONEHO AoNyyaTH B oOMeweHiln KinkkocTi
GibniorpachivHi 3anuck 6e3 pedepartie, y pedepaTusHUi 3BipHUK Ta ekcnpec-iHpopMaLilo — 3segeHi
pedepaTu.

3eegeHni pechepat MICTUTE BIAOMOCTI 3 KinbKox onybnikoBaHuX 4v HeonybnikoBaHWX JOKYMEHTIB
OAKIET TEMATHUKWA, BUKNAZEHI ¥ BUTIAZI 3B'A3HOMO TEKCTY.

§.1.1.1.1 Nopagkxoswvia (ineHTrgikadinnna) Homep Gibniorpadiviore sanucy Tpeba posmiwyeaTw
nepeq GibniorpacdiyHum oNCoOM AokyMeHTa i No3HadvaTu apaGeekMn undgpamm.

Mopsagkesuit (igeHTrdpikanininin} Homep GibniorpadiivyHoro aanucy e pecbepaTMBHOMY BUOAHHI MOXe
MICTWTK iHDOPMaLio NPO pik 1| HOMEP UbOro BUNYCKY BUOAHHA, CnyXDoBui Wwndp BURYCKY (3anexHo
Big BMKODUCTAHO! KnacudikauiiHoi cuctemn, Hanpuknag: posgin YAK un Oepxasdoro (MixaepxasHoro)
pybpukaropa HTI), nopaakoBun Homep pedepaTy y BUNYCKY Ta NO3HaAMeHHA BUAY NOKYMEHTA.

§.1.1.1.2 bibniorpadiyHuit ONUC AOKYMEHTa (ADro YacTWHU YW rPpyNU AOKYMEHTIB) — 3riaHo
3 ACTY TOCT 7.1. BibniorpadiuHnii onuc HeonyBnikoBaHKWx pokymeHTis (3siTie npo HOP, nepeknagie,
avceprauin) Mag MiCTUTH BIACGMOCT!, O A03BONAINTE IAEHTUGIKYBATU AOKYMEHT: OCHOBHY HAa3BY,
BifomocTi npo asTopa (iHaUBigyanbHoro i (aBo) koNekTUBHOMO), BWA OOKYMEHTA, MicLe | pik Horo creo-
peHHA, MicLe 36epiraHHs.

5.1.1.1.3 AdoTauis i pedepar — arigro 3 N'OCT 7.9.

PecepaTtu, wo mawTe yBIATH 00 pedepaTUBHOrO BuAaHHA, MOXHA DpaTtu 3 onybnikosaHux
i HeonyBnikosaHux QoKyMeHTis abo cnellfaneHo cknagaty ANs UbOro BUAAHHA,

PedepaTH 4O3BONEHO CYNPOBOLXKYBATH BiJOMOCTAMMW Mpo 0coBun Ta opraHizauil, aki Gpanun yyacts
B IXHbOMY CKNagaHHi, Ta AaTOK HAAXOAKEHHA OOKYMEHTa A0 pefakuil, 8 TakoX TakuMW NOLIYKOBH-
Mit enemMeHTaMu, RK KMIYoBi cnosea, nepcodanit, reorpaduivri micus, subpani 3 TeKCTy nepwogxepena.

5.1.1.1.4 TepMminn iHaEKCYBaAHHA MAKWTL Bignoeigatv eviMoram OCTY 2395, ACTY NOCT 7.59,
[OCT 7.48, FOCT 7.66. Poamiwlysatit TepMiHM iHOQeKCYBaHHA B Mexax nesHoro BibniorpadivHoro
evaanHA Tpeba oaHakoso.

5.1.1.1.5 BigomocTi Nnpo micugaHaxoaxeHHA dokymenta (Wndp 3bepiravun, Hassy opradizauil
TOWO) B Mexax nesHoro GibniorpadivHoro smgaHHa tpeba nogasatv OAHAKOBO.

§.1.1.2 CkopouenHa cnie i cnosocnonydyeHb — 3srigHo 3 ACTY 3582, rOCT 7.1 ta FOCT 7.12.
[0oAaTKOBO A03BOSFIEHO BUKOPUCTOBYBATH NPUWHATI ANA NEBHOMO BMAAHHA CKOPOMEHHN, Nepenik fKux
TpeBa HasoauTu y AMNA. ,

5.1.1.3 bibniorpacivHi 3anucn B Bibniorpadiyunx i pedepaTBHUX BUAAHHAX 3rPYNOBYIOTb
TaKuM YMHOM: ‘

— 3@ 3MICTOM — BIANOBIAHO A0 OQIWIAHO NPURAHATOT KNAacudiKauinHoT cncTeMu (flepxaBHuit v
MixaepxaeHuit pybpukaTopu HayKoBO-TEXHIMHGT iHdropmauil (HTI), YHisepcansHa ASCATKOBE Knacy-
dikauia (YOK), BibnioreuHo-6ibniorpacivhia knacudikanin (BBK)) 4un 3a cneyiansHo poapobnexum gna
Uboro sMgaHHA pybpukatopom,

-— 33 QOpMarnbHUMN O3Hakamu: 3a aGeTkow Npi3BWLW ABTOPIB 4K JAroncBKie JOKyMeHTIB abo
B XPOHOJIOTIYHOMY NOPRAKY;

- 38 BMAAMN JOKYMEHTIB;

— 33 BCiMa BUL{EHaBEASHVMMMW O3HaKamMy.

5.1.1.4 Hassn pyOpwK B iHWOMOBHMX GiBniorpadgivyHnx BUAaHHAX OO3BONEHO CyNpOBOAXYBaTH
nepeknagom yKkpatHCbKO MOBOIO.

5.1.2 OcHoeHa wacmuHa 0213308020 UGaHHA

5.1.2.1 OCHOBHOK YacTUHOK OTNRAOBOrO BUAAHHS € OFNAL YW KiNbKa Ornagie is ysaranbHeHow
XapakTEPUCTUKOIS Ta PesynsTatamu iHbOpPMALINHO-HAYKOBOTG YK TEXHIKO-BKOHOMIYHOIO ananisy sigo-
MOCTEW 2 rnepwoxepen.

Ornag MIiCTWTb ¥ CTUCAIA HOPMi CMCTEMATN3OBAHI BIOMOCTI Npo 06'EKTW, HANPAMKKU QiSNbHOCTI,
iXHIl cTad, piBeHb, TeHOSHUIT i NEPCNEKTUBY PO3BUTKY 3 SPryMEHTOBAHOIO OLIHKOK, BUCHOBKAMW Ta
peKomeHgauiamMu.

5.1.2.2 OcHOBHA YacTVHa OrNA4Y MICTWUTL.

— BCTYMHY YacTUHY;

— aHaniTMYHy YacTUHY,;
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— BWCHOBKW;

— Roaartku.

O60pB’a3koBMIA enemMeHT ornsay nigkpecneHo.

5.1.2.2.1 BcrynHa vacTuHa ornsgy mMae MiCTUTU KOpOTke o6rpyHTyBaHHS BUBOpPY TeMu, BU3Ha-
4yaTu UinboBe NPU3HaYeHHA ornagy, XPOHONOrIYHI CTPOKK Nepioay, AKWN aHanisye Ta BUAW BMKOPUC-
TaHuX 4OKyMeHTiB, BigobpaxaTi 3B’A30K LUbOro Ornsay 3 nonepegHimyu ornaaamu 3a Licio TeMaTUKoIo.

5.1.2.2.2 AHaniTMYHa YaCTUHA Mae MICTUTV OCHOBHI XapaKTepUCTUKM | BceBiuHuiA ananis nepBuH-
HUX AOKYMEHTIB, iXHIO apryMeHTOBaHy OUiHKY, pexomeHaauii CTOCOBHO A0oCniaXyBaHWx npobnem.

B aHaniTuyHii yacTuHi ornagy pekOMeH4oBaHO NoAaBaTh BHYTPIWHBLOTEKCTOBI NOCUNAHHA Ha
BMKOpPUCTaHI Axepena iHgopmauii, CNMCOK AKX PO3MIlLYIOTb Y KiHUi ornsay.

5.1.2.2.3 BUCHOBKM MalOTb MICTUTU BIAOMOCTI Npo baKTUYHKI CTaH Npobnemu, siKy axanisyiTb,
HOBI HanpAMK, TeHAEHUIT i NepCNeKTUBU PO3BUTKY NEBHOT ranysi Hayku | BUpoGHuUTBA.

5.1.2.2.4 Y popatky nofatotb Tabnuui, npuknann, pesynstatv eKCNepuMeHTiB, AOBiAKOBI maTepia-
NW, WO AONOBHIOIOTL OCHOBHUI 3MICT ornsaay. [lo3soneHo nogasaTty Ui BIAOMOCTI B TEKCTi ornsagy.

5.1.3 foeidkoso-nowykosull anapam inghopmauyiiiHux eudaHs

5.1.3.1 [JoBiAkOBO-NOWYKOBUA anapart iHOopMaLilHNX BUAAHL MICTUTD:

— 3MmicT;

— nepeamosy (BCTyn);

— HaCTaHOBY ANA KOPUCTYBAYiB BUAAHHAM;

— KnacudikauifiHy cxemy;

— cucTemy nocunasb;

— CNUCOK BUKOPUCTaAHUX Bxepen iHdbopmaulil;

— CMUCOK CKOPOYEHb Ta YMOBHUX NO3HaK;

— NONOMIXHI NOKaXYNKW,

5.1.3.1.1 3wmict 6GibniorpadiuHoro i pedepaTtvBHOro BMAaHbL Mae MICTUTU nepenik posainis
(niapo3ainis), HaBeAeHWUX y TiM NOCNIZOBHOCTI, B SKifl TX PO3MILLEHO Y BUAAHHI, i3 3a3HAYEHHAM HOMe-
pa nepuoi CTOpiHKK po3Ainy 4n nopsigkosoro (ineHTudikauinHoro) Homepa bibniorpadivyHoro sanucy,
3 AKOro NOYUHAETLCA poO3fin.

Y nepioguvHOMY, NPOAOBXKYBAHOMY i HenepioguyHomy GaraTtoTOMHOMY iH(bopMaLitHOMY BUAAHHI
amicT Tpeba nogaBaTu Ta po3MmillyBaTy B OAHOMY A TOMY CaMOMY MicCLii.

3micT ornsfoBoro BuaaHHA ocdopmnioTe 3rigHo 3 MOCT 7.5.

5.1.3.1.2 Y nepeaMoOBi (BCTyni) 3asHavaloTb 3aBAaHHA, XapakTep i MeTy BUNYCKy BWAAHHSA
B LiNOMy, BOro UinboBe Ta YnuTaubKe NMpU3HAYEeHHA, NOPAAOK BUNYCKY (NEpiofAMYHICTb, NOAIN Ha cepii
TOLLO), BHECEHi NOPIBHAAHO 3 nNonepeaHiMu BUNYCKaMn (ToMamun) 3aMiHW, KpuTepii BinOupaHHa nepBUHHUX
JOKYMEHTIB Ta iXHe 3rpynosysaHHsA, BigomocTi npo [MNA, a TakoX nopsaaoK po3noBCIOAXYBAHHA BUAAHHSA.

MNepeamosy (Bctyn) y GaraToTOMHOMY BWAAHI NojaldTh y NepwoMy TOMI, y nepioguvHomy
i NpoaoBXyBaHOMY BUAAHHI — Y NepLIOMy HOMEpPI Yu BUNYCKY. AKLIO 3MIHEHO NpuHUMnK BinbupaHHA
maTepianis i (abo) cxem knacudikauil BCbOro BMAaHHS YN AOFO OKPEeMWUX TOMIB, HOMEpIB, BUNYCKIB,
nepeamoBy (BCTyn) i3 BiANOBIAHOW iH(bOpMaLiel0 NPO 3MiHU PO3MILLYIOTL Y HACTYNHOMY TOMi, HOMEPI,
BUNYCKY BUOAHHSA.

Y BUAAHHI iHWO, KPIM YKpaiHCLKOT, MOBOIO pEKOMEHA0BAHO NoAaBaTu nepexnag nepeaMosu
yKpaiHcbKoto. [103BONEHO TakoX nojasaTy nepeknaj nepeiMosu iHWUMU MOBaMMU.

5.1.3.1.3 HactaHoBy ansa kopuctyBadis BugaHHaM Tpeba nogasaTtv B KOXHOMY HOMepi (BUnyc-
Ky, TOMi) GibniorpaciuHoro i pedeparnsHoro suaaHHa. HactTaHoOBY AN KOPUCTYBaAYiB BUAAHHAM He
noA4anTh, KO NPpaBua KOPUCTYBAHHA BMAAHHAM yMIlleHO [0 nepeamMosy.

5.1.3.1.4 KnacudikauinHa cxeMa mae MICTUTK YnopsAAKOBaHUA nepersik pybpuk i nigpybpuk
OCHOBHOI YacTuxm iHbopmauinHoro suaanHs. Ii HaBoAsTb y 6araTOTOMHUX, NEPIOANYHUX | NPOAOBXY-
BaHux BiGniorpachiuHnx Ta pedepatuesHUX BUAAHHAX.

KnacudikauiitHy cxemy He nofaioTb, AKWO BOHa 36iraeTbCs 3i 3MICTOM BUAAHHA.

Y nepiogu4HOMyY i NpOQOBXYBaHOMY BUAaHHI knacudikauiitHy cxemy Tpeba HaBoaWTU B nepLuo-
My HOMeEpi (BUMNYCKY) KOXHOTO poKy, B 6araToOTOMHOMY BUOAHHI — y NepLIoMy TOMi.
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5.1.3.1.5 CucTemy nocunaHb 3acTOCOBYIOTb AfIA TOMO, WO6 YHEMOXNUBUTH ayb6nioBaHHs 6ibnio-
rpadiuHux 3anucis i pecdepatis y pisHNX posginax iHdopmMauifiHoOro BUAaHHSA.

MocunaHHa MOXyTb NOB'A3yBaTH Mix coboto pybpuku (po3ainu) OAHOrO YN KiNbKOX iHbopmaLin-
HUX BMAAHDb.

MocunaHHA HaBOAATH B OCHOBHIW YacTUHi BUAAHHA, B knacudikauiiHin cxemi 4n B 3MICTI.

5.1.3.1.6 Cnucok BUKOpuCTaHWx Axepen iHdopmalii mae MICTUTW Ha3BW [OKYMEHTIB, Ha OCHOBI
AKMX CTBOPEHO iH(bopMauinHe BUAAHHA.

ChuUCOK BUKOPUCTaHUX dxepen iHdopmauii y nepioanyHomy i npofoBxXyBaHomy BibniorpadiuHo-
My Ta ped)epaTUBHOMY BuAaHHsAX Tpeba noaagaTh B KOXKHOMY HOMepi (BMNYCKy) BUAAHHSA i PO3MiLLy-
BaTU B OAHOMY il TOMYy CaMOMY MicCLli.

Cnucok BMKOPUCTaHWUX pxepen iHcbopmauii B OrnNAAOBOMY BuAaHHI OCOPMNIOITL 3riaHo
3 ICTY I'OCT 7.1 i po3millytoTb y KiHLi ornaay.

Jl03BONEHO NofaBaTh y BMAAHHAX MOKaX4NKN BUKOPUCTAHUX [Kepen iHtbopMaLlii.

5.1.3.1.7 CNUCOK CKOPOHEHb Ta YMOBHUX NO3HAYEeHb MAE MICTUTU CKOPOUYEHHS, BUKOPUCTOBYBaHI
B LbOMY iH(bOpMaLiiHOMy BnAaHHi i He sctaHosneni B ICTY 3582, MOCT 7.11, FOCT 7.12, a TakoX
iXHi YMOBHI M0O3HaYk1 3 PO3WNPPYBAHHAM.

Cn1COK CKOpOYeHb Ta YMOBHUX nosHak Tpeba noaasaTtit B KOXKHOMY HOMepi, BUNYCKY, TOMi iH(hOp-
MaUitHOro BUAAHHA Ta PO3MillyBaTH B OQHOMY W TOMY Camomy Mmicui.

5.1.3.1.8 [lonomixHi nokaxuuku (3rigHo 3 FOCT 7.78) maiTb MICTUTK BiOMOCTI NPO AOKYMEH-
!, BiAMiHHI Big TWX, AKi NoAaHo B OCHOBHIW YacTuHi iHchopmaUiiHoro BUAaHHA, 3 NOCUNAHHAM A0
BignosiaHux GibniorpadiuHnx 3anucis 4N 4acTuH ornspis.

[onoMiXHI MOKaXHYMKN PO3MILLYOTb Aicns OCHOBHOI YacTUHW BUAAHHA.

JlOrOMiXKHI NOKaXK4MKM MOXYTb BUNyCKaTUCA Y BArNAAI OKpEMUX BUAAHb. Y Takomy pasi BOHM
MaloThb MICTUTH eneMeHTH CTPYKTYpH iHpopMauinHoro BUAAHHSA (sianoeigHo fo posainy 5).

5.1.4 [Jodamkoei eidomocmi e iHgpopmayilHux euUOaHHAX

B iHbopMaUitHnX BUAAHHAX [03BONEHO pO3MillyBaTN BiAOMOCTI PEKNaMHOro xapakrepy npo
iHbopMaUifHi Yu iHWI BUAAHHA.

5.1.5 BuxiOHi eidomocmi iHgpopMayiliHux eudaHb

5.1.5.1 BuxiaHi BiOMOCTi HENEPIOANYHNX iHGOPMaLLiiHUX BUAaHD ocbopmniotoTb 3rigHo 3 FOCT 7.4.

[lonaTkoBi eneMeHTy BMXiaHUX BigomocTen Ta 0co6nMBoCTi 0OPMIOBAHHS AEAKNX ENEMEHTIB
BUXigQHWX BiAOMOCTEN Taki:

— kog, pySpuku [lepxasHoro uu MixaepxasHoro py6pukaTopa HaykoBO-TEXHIUHOT iHcbopmaLii (HTH);

— knacwudikauithui iHpeke YK (B ornsposux BUAAHHSAX);

— pedbepar (B OrNAAOBAX BUAAHHAX), ‘

— 0OpPMNEHHA HaA3aronoBKOBUX AAHUX,

— 0¢hOpMIIEHHS NiA3aronoBKOBMX AAHWX.

5.1.5.1.1 Koa py6pukn [epxasHoro (3rigHo 3 TOCT 7.49) un MixaepxasHoro (3rigHo 3 FTOCT 7.77)
pybpukatopis HTI, sikui Bigobpaxae TemaTuky iHbopMaLliMHOrO BUAAHHA, PO3MILLYIOTL Y BEPXHBOMY
niBoMy KyTi nepLioi cTopiHkn 0OKNaanHKK 4u Ha nepeAHin CTOpOHI naniTypku, 3a BiacyTHocTi obkna-
AVHKM (NaniTypkn) — Yy BEPXHbOMY NIBOMY KyTi TUTYNbHOT 4K CyMiLLEeHOT TUTYNLHOT CTOPiHKM abo nepLot
CTOpiHKW BWAAHHSA.

5.1.5.1.2 KnacudikauiitHuin inpexc YK i pecbepar HaBoaATbL TiNbKW B OrNSA0BUX BUAAHHAX.

YK po3millyioTh Y BEPXHbOMY NiBOMY KyTi Apyrof CTOPIHKK OBKNaAUHKA YW 3BOPOTY TUTYNbLHO-
ro apkyua.

Pedepat HasogaTtb 3rigHo 3 NOCT 7.9 i pO3MilyOTb Ha 3BOPOTI TUTYNbHOrO apkywa 4w
(3a BiACYTHOCTI TUTYNLHOTO apKyla) Ha ApYrik CTOPIHUI o6knaavHkn. Pedepat poamilyiotb nicns YK
i BibniorpadivyHoro onucy.

5.1.5.1.3 Y HaA3aronoBKOBUX AaHuUX HABOAATb NOCNIAOBHO!

— NOBHY Ha3BY MiHiCTepcTBa (BiAOMCTBA), A0 AKOrO HANexXuTb OpraH iHchbopmauii;

— NOBHY Ha3By opraHy iHdopmauii 4n iHWoi opraxisadii, wo 3fiicHIoE iHdopMaLiiHy AifNbHICTD,
BiZ iMeHi AIKOro (AKOT) BMNyCKalTb iHpopmMauiiHe BuAaHHs,

— CKOpOYeHy Ha3By opraHy iHcopmaulii.

Hapn3aronoBKOBI AaHi PO3MILLYIOTb Y BEPXHIi YACTUHI TUTYNBHOT YU CYMILLEHOT TUTYNBHOT CTOPIHKK,
a TaKoX Ha Nnepllii cTopiHui oBKNaANHKN. '

(&



ACTY 4826:2007

5.1.5.1.4 Y nigsaronoskosux faHux HibniorpadivyHoro BugaHHa Tpeba 3a3nayati Bua Ta XPOHO-
MOrI4HI TepMiHy BMiLieHNX maTepianis.

Y nin3aronoBkoBWX AaHUX OKPEMO BMOAHOrO SOMOMIKHOIO NoKax4uka (sinnosigHo ao 5.1.3.1.8)
HAaBOARATD:

— BMA NOKAKYMUKA (AKWO AOro He 3a3HAYEHO B HA3BI BUAAHHA);

— XPOHOMOTIMHI TEPMIHW — piK (POKN) KOMNNEKTY BUOAHHA, [0 AKOTO YKAAAEHO NOKAXHWUK,

— NOLWIYKOBI eNeMeHTU AOKYMEHTIB, YMILLeHUX 1O UbOro TOMy GaraTOTOMHOrO BUAAHHS.

5.1.5.2 BuxinHi 8inoMOCTI nepiognyHNX | NpoOAOBXYBaKKUX iHbopMaLiiHUX BUAGHL 0OPMAIOKTD
srigHo 3 TOCT 7.4.

HogaTtkosi enemMeHTn Ta 0cobnMBOCTI 0hOPMAIOBAHHA BEAKNX ENeMEHTIB BUXIOHWX BIAOMOCTEN TaKi:

— kop pyOpvku [epxasHoro yu MixaepxasHoro pyGpukaTopa HaykoBO-TeXHIUROT iHOpMaLii
(BianeeigHo go 5.1.5.1.1);

— knacuixauiviui ingekc YK (B ornsaosux BuaaHusx) i petepar (8 Orff40BMX BUAAHHAX) —
(signoeiaHo a0 5.1.5.1.2);

— ohopmMNIOBaAHHA Ha43aroNOBKOBUX AaHux (BignosigHo ao 5.1.5.1.3);

— 0hopMNIOBAHHA Nig3aroNoBKOBUX AaHKX (BIANOBIAHO A0 5.1.5.1.4).

Kpim TOro, nig3aronoBkoBi AaHi NepioanyHux iHhopMaUinHuX BUREHb MICTATb:

— BigoMocCTi NpPo 8na iHOPMAaUIRHOro BUAAHHS

-— BIAOMOCTI AP0 NEepPicANYHICTD;

— PIK 3aCHYBAHHA BWOAHHS.

5.1.5.2.1 BigomocTi npo BnA iHhopMaUiAHOro BUASHHS POIMItLYIOTE Nig HA3BOK BAAAHHA HA
TUTYNbHIN 44X CYMItLeHI TUTYRLHIA CTOPIKLI, 8 TAaKOX Ha nepuwik cTopiHUi oBKknagnHKK.

5.1.5.2.2 BigomocTi npo nepiognyricTb, pik i MiCALb 33CHYBAHHS NEpPiOAUMHOro IHpopMaLiiHo-
ro BUAAHHS Ta PIK 3aCHYBAHHA NPOLOBXYBAHOTO iHPOPMALINHOrO BUAAKHA PO3MILLYIOTL HA TUTYNEHIN
YW CYMILEHIN TUTYRBHIA CTORIHWI NMICNA Ha3BW UbOro BUOAHHSA.

6 BUNABHWUYE OOOPMMIOBAHHA CTPYKTYPHMX ENEMEHTIB
IHOOPMALIINHUX BUJAHb

6.1 BugasHuye opopmMniosanHsa CTPYKTYPHUX enemeHTiB 6ibniorpadiuyHoro | pecdepaTtune-
HOro BuaaHb

6.1.1 CTpykTypHi enemenTn BraasHuuoro oopmnioBanHa Gibniorpadivnoro i pedeparnsyoro
BWOaHb MICTATL:

— nepesMoBy;

— HACTAaHOBY A0 KOPUCTYBAHHA BUASHHAM;

— Knacudpikauinni iHaekcy (3okpema ingeke YOK):

-— Ha3By po3giny (niaposain

— BILOMOCTi npo yknagadie (asTopie) i pepakropiB po3giny (nigpoaginy);

— Knacudikauinry cxemy;

— CWCTEMY NoCKNaHb;

— AONOMIiXHI NOKAMKYMKH;

— CNWCOK CKOPOYeHL | YMOBHWX NO3HaYEHb!

— KOMOHTHTY.

OB60B’A3KOBI ENEMEHTH NAKpecneHo,

6.1.1.1 Nepeamosa, HACTaHOBa ANA KOPUCTYBadis BUOAHHAM, Knacudikalyitna cxema, cucrema
nocrnaHb, CAMCOK CKOPOYeHb | YMOBHWX NO3HAYEHE, AONOMPKHI NOKaXYUKK, — Bignosiaxo 00 5.1.3.1.2,
51.3.1.3,5.1.3.1.4,51.3.1.5, 5.1.3.1.7, 56.1.3.1.8.

6.1.1.2 KnacudpixauifHi iHoeKCHM MaTe BignoeigaTu khacudikauifHum cucTemam 3rigHo
3 BCTY rocT 7.59.

YLK posainy (nigposainy) noaanTs paszoMm 3 marepianaMu 3 NpupoaHUYol Ta TEXHIYHOT TEMATWKA.

KnacugikaLifini inAeKcH poamilgyoTe Nepea Ha3Bow po3giny (nigposginy).

6.1.1.3 Hazswu pozginis (nigposainis) MawTe Bignosiaath knacudikaulinkin cxemi, Bubpanin ana
UbOFo BUAAHHsA. IX BUAINAKTE 3@ AONOMOrolo 3acobie suainerHs (wpndtamm, dbapbolo Towo).
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6.1.1.4 BigomocTi Npo yknaaadie i peAakTopie po3ainy (nigposainy) noAaloTb Nicns Ha3su pos-
ainy {(niaposainy) 3a cdopmoio: «Yknagay B.O.Metpenko»; «PenakTop M.I.BoHaapuyk»; «Haykosui
penaktTop |L.I.CUMOHEHKO».

[10380MEHO HABOAWTYU BIAOMOCTI NPO BUEHE 3BAHHSA, BYEHWIA CTYNiHb yknajaya Ta peAakTopa
poaginy (niapo3aainy) y NoBHIA YK CKOpoUeHid dopmi.

Ckopouennn cnie | arigno 3 ACTY 3582, FOCT 7.11, TOCT 7.12.

6.1.1.5 Y BiBniorpaiyHomy i pechepaTusHOMY BWAAHHAX PEKOMEHADBEHO BUKOPUCTOBYBATK KO-
ACHTUTYN.

KonoHTUTYN MICTUTL!

— neplunit nopaakesnit (ineHTvdikauiinuit) Homep GibniorpacivHoro sanmcy Ha CTOPIHUI;

— Ha3By Y4 KNKMOBY Ha3By (Ha3Ba 3a (PopMOID, BCTAHORNEHOIC Nip vac Hanauks ISSN) ewaanHa;

— piK BUNYCKY BWOAHHR,

— MOPAAKOBUR HOMEP TOMY, YacTUHU, BUNYCKY,

— Ha3By posginy (nigposainy);

— oCTaHHii nopaakosuia (igeHTudikauinuvin) Homep BibniorpadiiyHoro 3anucy Ha CTOpIHUI.

KONOHTUTYT NOABI0TE OKPEMUM PAJKOM Y BEPXHIR Yy HWKHIA YACTUHI KOXHOT CTOPIHKK, NpaBo-
py4 abo nisopyd.

6.2 BuaaBHuye oOpMNIOBAHHA CTPYKTYPHNX €MeMeHTiB OTAAAOBOro BUAAHHA

6.2.1 CTPYKTYpHi enemeHTV BUAABHW4OTC OYOPMRIOBAHHSA OrNs0BUX CTaTew, axi nyBnikywTs
B OrNAACBOMY BWAAHHI, MICTATL:

—- knacudikauiiHni ingexc YK,

— BigomocTi npo yknaga4is (asTopis);

— Ha3BY OIMAOOBOI CTATTI;

— Nif13aronoBKOBI [aHI;

— KMIOYOBI CNOBA;

— CNMCOK BUKOPWCTAHKX AXepen iHdopmartl;

— CNUCOK CKOpPOUEHbL | YMOBHUX NO3HAYEHD.

OG0B A3KOBI eNeMeHTH nigkpecneHo.

6.2.1.1 Knacudikauiiinnit ingeke YK nogaiTb Npu OrNALOBUX CTATTAX 3 NPUPOAHWYOT Ta Tex-
HIMHOT TEMATVKM | PO3MilLYIOTh Nepes BiZOMOCTAMU NPO yknaaadis (aBTOPiB) ornsaAoBoI cTaTTi oKpe-
MKUM PROKOM, NiBOPYM.

6.2.1.2 BigomocTi npo yknagayie OopMNIOTE Tak Camo, Ak i BIAOMOCTI Npo aBTopiB (3rigHo
3 MOCT 7.5).

BiaoMocTi npo yknaaavie (aBTOPiB) okpeMol ornagosoi cvarTTi y 36ipHuky po3miLyloTh nepea
Ha3BOI CTAaTTI.

OchopMNIoBaHHA | PO3MILLYBAHHS BIAOMOCTEH NPO YKNAAAYIB Y BUOAHHI, UWI0 MICTUTb OAHY Orns-
posy cratTio, — 3rigHo 3 [OCT 7.4,

6.2.1.3 Ha3By ornsiaoBOT CTATTi PO3MILYIOTE Nepes Ti TEKCTOM i BUPIZHRAIOTL 3acobamv eugineH-
Ha (signoeigHo Ao 6.1.1.3).

6.2.1.4 Mig3aronoBKoei 4aHi MICTATL BIZOMOCTI, W0 AOACHIOITL HA3BY OrNAACBOI cTaTTi.

Mig3aronoBKoBi AaHi PO3MILLYIOTE NICAs Ha3aW OrNAZOBOI CTATTI.

6.2.1.5 Kn4oBi cnoBa suBWUpPaTL i3 TEKCTY OrNAAOBOT CTATTi Ta BUPI3HAKTL 3acobamu BUAl-
neHns (BignoeigHo Ao 6.1.1.3). B

Knio9oBi CMOBa PO3MiLLylOTb OKPEMKMM PAAKOM, flepel TEKCTOM OFNRAO0BOI CTaTTi, Geanocepea-
HBEO NicNA 11 Ha3Bw,

6.2.1.6 CrivcoK BUKOPUCTaHWX Axepen iHchopmauil (Bianosigro Ao 5.1.3.1.6) posmilyytoTb nicns
TeKcTy ornsaceol cTaTTi.

6.2.1.7 Cnvcok CKOPOYeHb | YMOBHUX NO3HaueHL — BiANOBIAHO go 5.1.3.1.7.

6.3 ®opmartu iHcopMaUIAHNX BHAAHL
dopmati iHdopMauinHnx Bugans — 3rigHo 3 4CTY 4489,

6.4 Hymepauia cTopiHok iHdopmauinHux BuaaHb
Hymepauio ctopiHok (narinauic) Tpeba nogasaiu apabcbkumn unhpamu,
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