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Mpeaucnosue

Llenun, oCHOBHbIE NPUHLMIMBI 1 OCHOBHOW NOPSA0K NPOBEAEHUS paboT N0 MEXrocy4apCTBEHHON cTaHAap-
Tu3aumm yctaHoBneHbl FTOCT 1.0—92 «MexrocyaapcTBeHHas cuctema craHgaptuaaummn. OCHOBHbIE NOMOXe-
Husa» nTOCT 1.2—2009 «MexrocyaapcTBeHHasi cuctema ctaHgaptusaumm. CtTaHgapThl MEXIOCy4apCTBEHHbIE,
npaBuWra v pekoMmeHgaumm no MexrocyaapcTBeHHON cTaHaapTusauun. NMpaevna pa3paboTku, NpUHATUSA, NpuMe-
HeHus, 0OHOBNEHNSA N OTMEHBI»

CBepaeHus o cTaHpapTte

1 PA3BPABEOTAH ®epepanbHbiM rocygapCTBEHHBIM YHUTAPHBIM NpeanpuaTneMm «Bcepoccuiickun
Hay4yHO-McCneaoBaTeNbCKMN  MHCTUTYT  CTaHdapTu3aumm U cepTuduKauMm B MALIMHOCTPOEHUUY
(BHWMHMALL), ABTOHOMHOW HEKOMMEPYECKOW oOpraHu3aumeri HayyHo-uccnegoBaTeNnbCKUN  LIEHTP
CALS-T1exHonorui «lMpuknagHas nornctuka» (AHO «HULL CALS-TexHonoruin «MpuknagHas normctuka)

2 BHECEH ®egeparnbHbIM areHTCTBOM M0 TEXHUYECKOMY PEryriMpoBaHUio U METPOJIOTUA

3 MPUHAT MexrocygapCTBeHHbIM COBETOM MO CTaHAapTU3aLumn, MeTponornm u ceptudukauum (npo-
Tokon oT 28 asrycta 2013 r. Ne 58-11)

3a NPUHATHNE NporofocoBanu:

KpaTKOG HanmMmeHoBaHMe CTpaHbl KO,E[ CTpaHbl Mo COKpaLLl,eHHoe HanmveHoBaHMe HauMoHanbHOro opraHa

no MK (MCO 3166) 004—97 MK (MCO 3166) 004—97 no cTaHgapTusaumu

Benapycb BY FocctaHgapT Pecnybnukn Benapycb

KasaxcTtaH Kz loccranpapt Pecnybnukn KasaxctaH

Knpruauns KG KblprblactaHgapt

MonpoBa MD MongoBa-CtaHgapt

Poccus RU Poccrangapt

Y36ekucraH uz Y3cTtaHgapTt

4 TMpukaszom denepanbHOro areHTCTBa No TEXHUYECKOMY PEryrMpoBaHUI0 U METPOSIOrMM OT 22 HOAGPS
2013r.Ne 1628-cT mexrocyaapcTteeHHbI ctaHaapT FOCT 2.501—2013 BBegeH B AENCTBUE B Ka4eCTBE HaLMO-
HanbHoro craHgapta Poccuiickon ®epepaumm ¢ 1 noHa 2014 .

5 B3AMEH IOCT 2.501—88

UHpopmayus 06 usmeHeHUsIX K Hacmosiuwemy cmarOapmy nybrukyemcs 8 exe200HOM UHHOPMayUOH-
HOM yka3amere «HayuoHanbHble cmaHdapmhbly, a meKcm Uu3MeHeHUl U nornpasok — 8 exxeMeCcsiYHHOM UHGOP-
MauUoOHHOM yKasamene «HauuoHanbHble cmaHOapmbi». B cnyyae nepecmompa (3aMeHbl) unu OmmeHsb!
Hacmosiujeeo cmaHOapma coomeemcmsyruwiee ysedomneHue 6ydem orybrIUKOBaHO 8 €XeMeCSYHOM
UHhopMayuoHHOM ykalamersie «HayuoHanbHbie cmaHOapmbi». Coomeemcmeyrouw,as uHgopMmayus, yse-
GomrieHUEe U meKcmbl pa3Mewlaromces makxe 8 UHGhopMalyUuoOHHOU cucmeme obuwezo rnoib308aHusi — Ha ogu-
yuanbHom calime ®edepasibHO20 azeHmcemea Mo MexHU4YeCKOMY peayriupo8aHUro U Memporsioeuu 8 cemu
WHmepHem

© CraHgapTuHdopm, 2014

B Poccuickon degepaumm HaCTOALWMN CTaHAAPT HE MOXET ObITb MOMHOCTBI NN YAaCTUYHO BOCTPOU3-
BEAEH, TMPaXMPOBaH M pacnpoCcTpaHeH B kKayecTBe odhuymnanbHOro nsgaHuns 6es paspewenna degepanbHoro
areHTCTBa N0 TEXHUYECKOMY PErynmpoBaHuio 1 MeTponorum
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M E X TToOGCUYOAPGCTUBETHHUbB # C TAHAAPT

EnnHasa cuctema KOHCTPYKTOPCKON AOKYMEHTauum
NMPABUJIIA YHYETA U XPAHEHUA

Unified system for design documentation. Registration and storage rules

Darta BBegeHna — 2014—06—01

1 O6nacTtb NnpUMeHeHus

HacTtosiwmi ctaHgapT yctaHaBnmMBaeT o6Limne TpeboBaHUS K yHETY, XpaHEHMIO BYMaXKHbIX U 3NEKTPOH-
HbIX KOHCTPYKTOPCKMX M TEXHOMOrMYECKUX AOKYMEHTOB (fanee — AOKYMEHTbI) Ha U3Oenust BCex oTpacnei
MPOMBILLUIIEHHOCTM.

Ha ocHoBaHMKM HacTosLWero ctaHaapTa MOryT ObiTb pa3paboTaHbl CTaHAapTbl OpraHn3aumi, y4nTbiBato-
LiMe 0CoBEHHOCTU yyeTa U XpaHEeHNst KOHCTPYKTOPCKUX U TEXHOMOrMYECKMX JOKYMEHTOB B 3aBUCUMOCTU OT
ob6bema foKyMeHTaLMu, yCrOBUA LOKYMEHTOO00pOTa U UCMONb3yEMbIX aBTOMaTM3NPOBAHHLIX CUCTEM y4eTa u
XpaHeHUsi faHHbIX 06 nsgenuw.

2 HopmaTtuBHbIe CCbINKU

B HacToqwwemM cTaHaapTe Ucnosb3oBaHbl HOPMATUBHBIE CChINTKU Ha CReayLLne MeXrocyaapCTBEHHbIE
cTaHgapThbl:

FOCT 2.051—2013 EauHas cuctemMa KOHCTPYKTOPCKOW OOKYMEHTaunn. ONEKTPOHHble AOKYMEHTbI.
O6Lwme nonoxeHus

FOCT 2.102—2013 EpuHas cucTema KOHCTPYKTOPCKOW OOKyMeHTauumu. Buabl m KOMNNEKTHOCTb
KOHCTPYKTOPCKUX LOKYMEHTOB

FOCT 2.106—96 EpguHas cuctemMa KOHCTPYKTOPCKOM JOKYMeHTauumn. TeKCToBble AOKYMEHTHI

FOCT 2.301—68 EpguHas cucteMa KOHCTPYKTOPCKOM JOoKyMeHTaumn. dopmarthl

FOCT2.503—2013 EawnHasicuctema KOHCTPYKTOPCKOM LOKYMeHTaumn. [NpaBrna BHECEHNA U3MEHEHUN

FOCT2.601—2013 EpauHas cucteMa KOHCTPYKTOPCKON AOKYMEHTaLUMKW. SKCnnyaTaunoHHbIE AOKYMEHTbI

FOCT 2.602—2013 EpguHasa cuctema KOHCTPYKTOPCKOM AOKYMEHTaUUn. PEMOHTHbIE OKYMEHTbI

FOCT 2.701—2008 EpgwnHas cuctema KOHCTPYKTOPCKOM AokyMeHTaumn. Cxembl. Bugbl n Tunel. Obwme
TpeboBaHUS K BbINOSIHEHUIO

FOCT 3.1102—2011 EpawnHas cuctema TexHornorndyeckon gokymeHtaumm. Ctagmm paspaboTku n Buabl
OokymeHToB. OOLne NonoxeHns

FOCT 3.1201—85 EpuHas cucteMa TexXHoNornyeckom gokymeHTaumm. Cncrema o603Ha4YeHNst TEXHO-
NOrNYecKom AOKYMeHTaLnm

FOCT 13.1.002—2003 Penporpadwus, mukporpadus. JokyMmeHTbl 4515 MukpodunsmmpoBaHus. Obwime
TpeboBaHUsA 1 HOpMbI

MpumeyaHue—Ilpy NONb30BaHUN HACTOSILLMM CTAHAAPTOM LieniecoobpasHo NpoBeEpUTL AENCTBUE CCbINOY-
HbIX CTaHOapTOB B MHPOPMALMOHHON cucTeme obLuero nonb3oBaHns — Ha odmumansHom caiiTe dedepanbHOro areHT-
CTBa MO TEXHWYECKOMY PerynupoBaHuio U METPONOrnmn B cet MIHTEpHET unu no exerogHoMy MHGOpMaLMOHHOMY ykasaTe-
no «HauunoHanbHble cTaHAAPTbI», KOTOPbIA OMYGNUKOBaH MO COCTOSIHWIO Ha 1 siHBaps TeKyLero roga, U no BbiMyckam
€XeMeCcsiHHOro MHPOPMaLIMOHHOIO ykasaTens «HauvoHanbHble CTaHAapTb» 3a TeKyWwui rod. Ecnv cebinoyHblin ctaHaapT
3aMeHeH (M3MEHEH), TO NMPY NOMb30BaHWUK HACTOSLLMM CTaHAAPTOM CriedyeT PyKOBOACTBOBATHCS 3aMEHSIOLLMM (MI3MEHEH-
HbIM) cTaHaapToM. Ecnu ccbinoyHbli cTaHaapT oTMeHeH 6e3 3aMeHbl, TO MOSIOXKEHUE, B KOTOPOM [aHa CChiflka Ha Hero,
NPUMEHSIETCSI B 4aCTU, He 3aTparvBaioLLen 3Ty CCbINKYy.

UspaHue odmumnanbHoe

*
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3 TepMuHbI, onpeaeneHnst U CoKpaweHus

3.1 TepMmuHbI 1 onpeageneHus

B HacToswem cTaHaapTe NpMMEHeHb! crieayowmue TeEPMUHbI C COOTBETCTBYIOLLMMU onpegeneHnsmMmu:

3.1.1 apxuBHaa konus: Konus KOHCTPYKTOPCKOrO (TEXHOMOrMYeckoro) AOKYMeHTa, oTpaxaroLias
COCTOSIHNE KOHCTPYKLUMM UNN TEXHOMOMMU N3roTOBMNEHUSA U3AENUA B NEPUO YTBEPXKOEHUS UX 3aKa3dynKom,
nepegayv NOANMHHMKOB OpraHM3aumsaM-M3roToBUTENSM, NPeKpaLleHns NpoM3BoACTBa AaHHOM KOHCTPYKLNA 1
7. n.*0),

3.1.2 koHTponbHasa Konua: Konusa KOHCTPYKTOPCKOro (TEXHOMNOrMYecKoro) OKyMeHTa, criyxalias ans
BOCCT@HOBIIEHNS NOAMMHHUKA, U3roToBreHnsa gybnukaTos, paboumx KOnvin, CnpaBOK WiW CBEPKU OOKyMEeH-
Tayumn*.

3.1.3 pabouas konua: Konusi KOHCTPYKTOPCKOro (TEXHOMOrMYEeCKoro) 4OKYMEHTa, NpeaHasHavYeHHas
Ansa obcnyxuBaHusA NponssBoacTBa.

3.1.4 opraHusauus — gepxatenb NOANMHHUKOB: OpraHu3alms, OCyLLEeCTBNSALLAa XpaHeHue, yyeT
NOANVHHUKOB AOKYMEHTOB U MMeoLLas NpaBo BHOCUTL B HUX UBMEHEHUU, a TaKKe NoCTaBnAaTh (nepedasaTb)
konuu u/vnu gyénukaTbl CBOMM aboHeHTaMm.

3.1.5 anekTpoOHHas KONUs 6yMa)KHOro AOKyMeHTa: ONEKTPOHHbIN KOHCTPYKTOPCKUI (TEXHOMOIMYec-
KMI) AOKYMEHT, coaepKaTerfibHas YacTb KOTOPOro COOTBETCTBYET NOAMMHHUKY ByMaXHOro JOKYMeHTa™ .

3.2 CokpaweHus

B HacTosilem cTaHgapTe NPUHATHLI cnegytoLlime CoKpalleHns:
ECKO — EauHas cuctema KOHCTPYKTOPCKOW AOKYMeHTauuu;
ECTO — EanHas cnctema TeXHONOrMyeckon JoKyMeHTaLmu;

K[ — KOHCTPYKTOPCKUA AOKYMEHT (LOKYMEHTbI, JOKYMEHTaLms);
T — TexHONorn4yecknii JOKyMeHT (QOKYMEHTbI, JOKYMEHTaums).

4 OCHOBHbIe NornoXeHus

4.1 Bce umetowimecs n N3roToBrEHHbIE B OpraHn3auumn OKYMEHTbI MOANEXaT y4eTy U XpaHeHMIo.

4.2 YyeT OOKYMEHTOB M X XpaHeHue, a Takke yyYeT opraHusaumm, B KOTOpble HanpaBnsAloT AOKYMEH-
Tbl, — 9TO YacCTb CUCTEMbI OBOpaLLEHNA AOKYMEHTaLUn B opraHn3aumnm.

YyeTy nognexar:

- BCe MOCTynatoLime Ha XpaHeHne NOANIMHHUKK, AyOnukaTbl U KON OKYMEHTOB;

- abOHEeHTbI (BHELLHWE Y BHYTPEHHUE), NPUHATBIE HA aDOHEHTCKOE 0OCNyXMBaHWE N U3BELLAEMbIE O BHO-
CUMbIX U3MEHEHMAX B MOASIMHHWUKN NN AyOnuKaTbl JOKYMEHTOB;

- aboHeHTbl pa3oBoW Bbldauyn (Nnepegadn) KONun JOKYMEHTOB, KOTOPbIE HE M3BELLAKTCA O BHOCUMbIX
N3MEHEHUAX B NOASMHHWKN v gybnukaTel JOKYMEHTOB;

- OBWKEHNE JOKYMEHTOB (M3rOTOBMEHWE U YYET KON, U3MEHEHWS, MPUMEHSAEMOCTb);

- BCe BMAbl U3BeLLEeHNn 06 nameHeHnn JokymeHToB (yveT uaselleHmin — no FOCT 2.503).

MpumedyaHune— Y4yer aboHEHTOB BbIMOMNHAT No popmam 3 1 3a (cM. npunoxexve b).

4.3 TlogNMHHMKN KOHCTPYKTOPCKUX U TEXHONOMMYECKUX LOKYMEHTOB, MPMHMMAaEMbIE Ha XpaHEHWE, JOITK-
Hbl cooTBeTCTBOBaTb TpeboBaHuam ECKL n ECT[] cooTBETCTBEHHO.

4.4 TMopnnHHMKN 3NeKTPOHHbIX K[ 1 anekTpoHHbIX Tl AOMKHbI COOTBETCTBOBATb TpeboBaHUSAM
FOCT 2.051*.

4.5 MNoanMHHMKN Ha BYMaXKHOM HOCUTENe AO0SMKHbI ObITh NPUrOAHbI 411 MHOTOKPATHOrO CHATUSI KOMWIA
(oTcyTCTBUME NPOPLIBOB, NOAKMENKN, MPOTEPTLIX MECT, HEYETKOCTb TEKCTA, NTIMHWUIA), penporpaduyeckor obpa-
GOTKM 1 JOJMKHBI COOTBETCTBOBATL TpeboBaHuam MOCT 13.1.002.

4.6 Tpwu Nnpuemke NOANUHHUKOB Ha XpaHeHWe NpoBepPsItOT:

- koMnnekTHocTb K[ B COOTBETCTBMM CO crneuudmkaunsamm, Be4oMocTsamm anektpoHHeix KO (TA) nnn
OPYrMMU JOKYMEHTaMU, B KOTOPbIX NepeYvncreHbl caaBaemble NOANMNHHUKY;

- KOMMMeKTHoCTb T[] B COOTBETCTBMM C MApLUPYTHOW KapTOW Unv ApYrmMu AOKYMEHTaMu, B KOTOPbIX
nepeymncneHbl caaBaemble NOANMMHHUKY;

1) 3neck 1 Aanee 3HaKOM «*»OTMEYEHbI NMYHKThI K KOTOPLIM [1aHbl KOMMEHTapUM B NPUAOXeHUM A.
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- Hannyue yCcTaHOBMNEHHbIX MOANUCEN (B TOM YUCIIE ANEKTPOHHbIX LMPOoBbLIX nognucen) n gat. NpuHu-
MaTb Ha XpaHeHWe JOKYMEHTbI, He UMetoLLMe NoANMUCY Nnua, OCyLLEeCTBASAOLWEr0 HOPMOKOHTPOSb, HE oMy CKa-
eTca”.

4.7 [OKyMeHTbl, TOCTYyNalwLme Ha XpaHeHne, perncTpupyor.

Perncrpaumio npom3BoasT aBToMaTU3NPOBaHHbLIM UM HEABTOMaTU3NPOBAHHbLIM CMOCOBOM™.

4.8 Kaxgomy NOANUHHUKY OOKYMEHTa NpuUcBanBaloT OOUH PErmcTpauuoHHbIA (MHBEHTAPHLIN) HOMeEpP
He3aBMCUMO OT KONMYecTBa NMUCTOB B OYMaKHOM [JOKYMEHTE WNu KonuyecTtBa pannoB B 3NEKTPOHHOM
KOHCTPYKTOPCKOM (TEXHONOMMYECKOM) AOKYMEHTE, N3 KOTOPbIX OHU COCTOSAT.

Ha 6ymaxHOM JOKYMEHTE, COCTOALLEM U3 HECKONBbKUX NINCTOB, MHBEHTaPHbI HOMEP HAHOCAT Ha KaXabin
nncT.

VIHBEHTapHbI HOMEpP MOAMMHHUKA 3NEKTPOHHOIO KOHCTPYKTOPCKOro (TEXHOMOrMYecKoro) OKyMeHTa
YKa3blBaloT B €0 PEKBM3UTHOM YacTu.

4.9 TMpn peructpaummn OOoKyMeHTa peKoMeHayeTcsl yKasblBaTb Crefyiollyo OCHOBHY MHopMaLuuto,
npuBeaeHHyto B Tabnuvue 1:

Tab6bnuuya 1

HanmeHoBaHne nHbopmauum MosicHerne Mpumevanune

OpraHusauus OpraHuzauus (unu ee ko), OCyLLECTBIIsO- MHdpopmaumio 06 opraHnsauum cne-
Liast y4yeT U XxpaHeHue JOKYMEHTOB OyeT 3anucbiBaTb B COOTBETCTBWM C YKa-
3aHHOW B PErMCTPUPYEMOM JOKYMEHTE
Mogpasgenexve Mogpasgenexuve, BoinycTUBLLEE AOKYMEHT

O603HauyeHne goKyMeHTa

O6o03HauyeHne OOKyMeHTa M Ko, ecnu ero
koa onpegeneH FOCT 2.102, TOCT 2.601,
FOCT 2.602, FOCT 2.701, OCT 3.1102

JonyckaeTcsi ykasblBaTb KOA AOKY-
MeHTa, YCTaHOBIEHHbI CTaHO4APTOM
opraHvaumu

HanmeHoBaHve oOKyMeHTa

HaumeHoBaHvne OokymMeHTa, ecnu ero Kop
onpegened [OCT 2.102, TOCT 2.601,
MOCT 2.602, FOCT 2.701, FTOCT 3.1102

[onyckaeTcs ykasblBaTb HauMMeEHO-
BaHMe OOKyMeHTa, YCTaHOBJIEHHOe
CTaHOapTOM OopraHu3aumnn

HaumeHoBaHWe LokymeHTa
B 3aBWCMMOCTM OT XapakTepa

MoanuHHKK, ay6nukaT unu konus. Jonyc-
KaeTcs ykasblBaTb MOPSAAKOBbI HOMEp B COOT-

HaxoauTtca NoanMNHHUK

MCMonb30oBaHUSA BeTcTBUM c TOCT 2.102 (Tabnuua 2, rpacpa 1)
dopmaTt O6osHayeHne  dcopmata  nmcrta — no
FOCT 2.301
OpraHusauusi, B KOTOpOWN CokpallleHHOe HaMMeHOoBaHWe opraHu3a-

umn, B KOTOpOIZ XpaHUTCA NOANTMHHUK

PeructpaunoHHbIin Homep

VHBeHTapHbIi HOMEpP AOKyMEHTa

[arta noctynnexus

,ElaTa npmnema goKyMeHTa Ha XpaHeHue

KonuyecTtBo nuctos

KonnyecTtBo NUCTOB B AOKYMEHTE

Moanucb

Moanuck 0 NnpMeMke AOKYMeEHTa

Moanucek nuua, NPUHSABLUEro [OKYy-
MEHT

Wmsa cpanna(oB) anekTpoH-
HOTO KOHCTPYKTOPCKOTO (Tex-
HOMOrM4ecKoro) AOKyMeHTa

Mpn ykasaHunm mmeHn davina ykasblBaloT
ero Tvn (txt, doc, pdf, xml, sgm, tif, jpg, prt, asm
nT.n.)

Hanpumep, B dpopme 1 nHdopmaumio
pekomeHayeTcst ykasbiBaTb B rpade
«[lMpumeyaHmey, B popme 2 — B pesepBs-
Hou rpadbe («PesepB») n 1. A.

4.10 Tpu py4HOM perncTpauum nepeyvmcrieHHyro MHpopmMaunio ykasbliBaloT B MHBEHTAPHOW KHUre Mo
dopme 1 (cMm. npunoxexue b).

JonyckaeTcsa BECTN OQHY MHBEHTAPHYO KHUTY AN NOASIMHHUKOB 1 AyONMKaTOB KOHCTPYKTOPCKUX U TEX-
HOMOrM4YeCcKMX AOKYMEHTOB U OTAENbHbIE UHBEHTAPHbIE KHUMM MO BUAAM M3Oenui (4u3ensam, BaroHam, TpakTo-
pam, TypbvHam u T. A.), NP1 3TOM UHBEHTapHbIE HOMEpPa He AOMKHbI MOBTOPATHCS™ .

Mpn aBTOMaTU3NPOBAHHOW perncTpaLmm nepevumcneHHyo nHpopmaLuuio 3aHOCAT B aBTOMaTMU3MpPOBaH-
HYl0 cucTemy. Busyanusauuio uHopmauumn pekomeHayeTcs BbINONHATbL aHanornyHo gopme 1.

4.11 Peructpaumto NognMHHMKOB M NOCTYNAKLWUX OT APYrMx opraHnsaunm ayonvkaToB cnegyeT BECTU
OTAENbHO ANSA AOKYMEHTOB Ha U34ennsa OCHOBHOIO U BCMOMOraTesibHOro NpoM3BoacTBa.
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4.12 OpgHOBpEeMEHHO C perncTpaumen NogIMHHNKOB JOSMKHbI BblTb 3anoNHEeHbl COOTBETCTBYOLLME rpa-
bl y4eTa, pacnonoXeHHble Ha none A8 NoAWMBKN NUcTa ByMaXKHOro NoAsIMHHUKA, U 3aHEeCEHbI COOTBe-
TCTBYIOLLME PEKBU3NTBI B aNeKTpoHHbI KO (TH).

4.13 B cnyuvasix, korga B opraHM3auumn ogHOBPEMEHHO MPUMEHSIIOT 3NEKTPOHHLIE U BymaxHble KL (TL),
JoryckaeTcsa ux BaaMMmHoe npeobpasoBaHne apyr B Apyra. BsanmHoe cooTBeTcTBME Npeobpa3oBaHHbIX AOKY-
MeHTOB obecneunBaeTcs yHacTHUKaMy Npeobpa3oBaHus U XpaHEeHUst 3TUX JOKYMEHTOB.

[OKyMeHTbI, NOMny4YeHHble B pe3ynbTaTe B3auMHOro npeobpasoBaHus, AOMKHbI UMETb COOTBETCTBYIO-
LLME CChISIKK Apyr Ha gpyra.

OpraHnsaumsa JoOKyMeHTOo6opoTa B YCIOBUSIX MPUMEHEHMWS CPEACTB BbIYUCIIUTENBHON TEXHUKN OOIK-
Ha obecneunBaTb (NpyM HEOOXOAMMOCTM) COBMECTUMOCTb PYYHOW U aBTOMaTM3NPOBaHHONW 06paboTkM OOKy-
MEHTOB*.

4.14 TMopnvHHMKKM anekTpoHHbIx KO (TO) n konum anekTpoHHbix KO (TO) opyrux opraHn3aumn XxpaHaT B
aBTOMAaTM3UPOBaHHbIX CUCTEMAX yNpaBneHus JOKYMEHTaMM U/UNKn Ha OTAENbHbIX 3MEKTPOHHbIX HOCUTENSAX.
ABTOMaTU3MPOBAHHbIE CUCTEMBI YNPABIIEHN AOKYMEHTaMn AOMKHbI o6ecneynBaTthb BbinoniHeHne Tpebosa-
HUSA HacToALLEero ctaHaapTa.

XpaHeHne NoANNHHNKOB Ha OTAEbHbIX HOCUTENAX OCYLLECTBIAIT N0 BO3paCcTaHMI0 0603Ha4YEeHNA JOKY-
MEHTOB B npefenax nsgenus. YCnoBus XpaHeHuUst Ha OTAEeNbHbIX HOCUTENAX OOMKHbI obecneynmBatb UX
COXPaHHOCTb, ObICTPbIA NOUCK U MPUFOAHOCTb K UCMOMb30BaHUIO™.

4.15 Tlo kaxgomMy 3aperMcTpmpoBaHHOMY JOKYMEHTY OCYLLECTBASIOT y4eT ero NpUMEHAEMOCTH.

Y4yeT NPMMEHSAEMOCTU OCYLLIECTBIIOT MYTEM YKa3aHUS:

- 0603HavYeHnsa n3genus, B KOTOPOM NPUMEHEH OOKYMEHT;

- OaTbl NPYMEHEHNS JOKYMEeHTa B OPYroM U3genuu.

Y4eT NpyMeHAeMOCTN JOKYMEHTOB MOXET ObiTb NPOBEeAEeH aBTOMAaTU3MPOBaHHBIM UM HEaBTOMAaTU3K-
pOBaHHbLIM CNOCOOOM (BPY4HYHO).

Pyu4Hon cnoco6 yyeTa npumeHseMocTu K1 ocyLLecTBNAIOT B KApTOUKax y4eTa LOKYMEHTOB No oopMam 2,
2a, 26 1 2B (cMm. npunoxeHue b), a TexHonorn4yecknx JOKyMeHToB — no opmam 2 n 2a FOCT 3.1201.

HeobxoaMMocTb y4yeTa MPOEKTHOW OOKYMEHTauuu BCMOMOraTerlbHOro U eQuHWYHOro npov3BOACTBa
ycTaHaBnuBaeT pa3paboTyuk.

5 XpaHeHue noaANMHHUKOB

5.1 MopnuHHukm OymakHbix K[ cnegyeT XxpaHuTb NO KnaccnuKaLuMOHHBIM XapakTepucTukam (rpynnu-
poBKkam) NohopMaTHO B Nopsigke Bo3pacTtaHms 06o3HauYeHms JOKYMEHTOB B Npedernax kaxgoro popmata u
Koda opraHu3auun-paspaboTyuka.

[JonyckaeTcsa xpaHWUTb NOANMHHUKM 6e3 yvyeTa hopmaToB.

TpeboBaHWs Kk XpaHEHUIO NOAJIMHHUKOB cornacHo 4.14.

5.2 MopnvHuukn TO cnegyeT XxpaHuTb No MmeTogam 06paboTkm n cbopku nsgenusi 6es yyeta popmaToB B
nopsiake Bospactanms nx o6osHavennn no FOCT 3.1201 B npeaenax kaXxxaoro Buaa TeXHONOrM4Yeckoro npoLec-
ca rno MeToAy BbINOSTHEHUS.

JdonyckaeTca xpaHWUTb MOAJIMHHWKM KOMMMEeKTamMmy no Bo3pacTtaHutio obosHadeHun K[, ykasaHHbIX B
OCHOBHOW HaANUCK TEXHOMNOMMYECKNX JOKYMEHTOB.

5.3 TMoanvHHWKN, BbINOMHEHHbIE Ha NIMCTaxX MeHbLUe, YeM popmat A1, cregyeT XpaHUTb B pa3BepPHYTOM
Buae.

[MoaNVMHHKUKN, BBINOJTHEHHbIE HA NMUCTax He MeHee hopmaTta A1 n 6onee, pekoMeHAYETCA XpaHUTb CBEpP-
HYTbIMM Ha CKarnkax unv B pa3sBepHyTOM BUIeE.

5.4 TognVHHWKM aHHYNTMPOBAHHbIX Y 3aMeHEHHbIX OyMaXkHbIX AOKYMEHTOB crieayeT XpaHuUTb OTAEMNbHO
OT AEVNCTBYIOLWNX NOAMNMHHUKOB, U X AOMNyCKaeTCs cknagpiBaTb Ha popmathbl A4 1 A3 B COOTBETCTBUM C NPUIO-
xeHnewm I.

5.5 TognMHHUKN aHHYNMPOBAHHbIX N 3aMEHEHHbIX LJOKYMEHTOB YHUUTOXAOT NOCNE COCTaBEHNs akTa
00 yHUUYTOXEHUMN.

6 YyeT n xpaHeHue bDyMaXHbIX KOMUWN

6.1 Konuu ookymeHTOB B BymMaxkHOW hopme, NPUHMMaEMbIe Ha XpaHeHue, OOKHbl OblTb KOHTPACTHO
oTneyaTaHbl M AOMKHbI UMETb POBHbIN POH 6e3 pa3HOLBETHOCTU, 3aTPyOHAOLLEN YTeHne AoKyMeHTa. Ha konu-
AX AOMKHbI ObITb BOCNpon3BeAeHbl (6e3 NponyckoB) BCe MMELMECH Ha NOANWHHUKE, AybnukaTte unv opuru-
Hane nuHuK, BykBebl, UMMPLI 1 T. M.
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Mpun npuemke konumn B 6ymaxHom hopme NpoBepsSIoT HaNn4Yme BCeX IMCTOB N KOMMMAEKTHOCTb AOKYMEHTa-
LUUKN B COOTBETCTBMM C CONPOBOANUTENBHLIMU LOKYMEHTaAMU.

6.2 OpraHusaumm MoryT xpaHutb cnegytowme konum KO n T[: apxuBHble, KOHTPOSIbHbIE N paboume.

6.3 Hanuune apxuBHbIX KONUI OTpaxatoT B KapToykax yyeTa (cM. opmMy 2, npunoxeHue bB).

[nsa gokymeHTOB B OymaxkHOM hopMe Ha BUGHOM MecTe nanku (anbboma) u Ha nMueBOor CTOPOHE KaXKaoM
apxuBHoi konuu cTassaT wramn «APXVBHbIN SK3EMMNAP» . Huxe wtamna ykasbiBaioT NpUynHY 1 AaTy npy-
HATUSI HA XpaHeHWe apXMBHOW KONUU.

ApXMBHasi KOMWS 3MEKTPOHHOIO AOKYMEHTa OOMKHAa MMETb B PEKBM3UTHOW YacTW COOTBETCTBYHOLLMN
npusHak.*

JonyckaeTca XxpaHeHWe apXMBHBIX KOMWUIA B BUAE MUKPOMUIIBMOB UIN SMEKTPOHHBIX KOMUIA BYMakHbIX
OOKYMEHTOB.

6.4 KoHTponbHas konus 3NeKTPOHHOIo JOKYMEHTA AOMKHA MMETb B PEKBU3UTHOM YaCTU COOTBETCTBYHO-
LA NPU3HAK.

Ha nvueBor cTOpoHe Kaxgoro nucrta 6ymMa)kHOM KOHTPOJSIBHOWM KONUWM Ha BUAHOM MeCTe CTaBAT LuTamn
«KOHTPOJbHbLIN SK3EMIMIIAP» (3a NCKoYeHneM KOHTPObHBIX KOMWiA TUNOrpadCKMX n3aaHui n copoLLio-
POBaHHbIX TEKCTOBbLIX JOKYMEHTOB, Ha KOTOPbIX LUTaMM CTaBAT TOMbKO Ha 06J10XKKE U Ha TUTYNbHOM Wi MEPBOM
nucre).

6.5 Yncno pabounx konui, HaxogsALLMXCH B 0OpaLLEHMM, U MECTA UX XpaHEeHWs (Bblgauyn-Npuemkn) ycta-
HaBfMBaET opraHn3auusi.

6.6 KonuunaokymeHTOB B ByMaxkHON chopMe XPaHST Kak POCChINbiO (MOMUCTHO), TaK Y BIOXEHHbIMY B Nan-
K1 nnn, Nnpyu HeobxoanuMocCTn, COPOLLIOPOBAHHBLIMU B anbbOMbI.

Mpwn XxpaHeHnn pocchinbio (MONMCTHO) KONUK cknagbiBatoT Ha opmaT A4 B cooTBeTCTBUM C Tabnuuen .1
(cM. npunoxexue IN).

Konwuu, nomelyaemble B anb00Mbl M Nanku, cknagsiBatoT Ha popmatbl A4 nnm A3 B cOOTBETCTBUM C Tabnu-
uenl .1 (cm. npunoxenueI), a gna 6poltopoBaHUs — B COOTBETCTBUM C Tabnuuen .2 (cm. npunoxenuel).

6.7 Konun 6ymaxHbix K[ Ha usgenue yknaabiaroT B nanku (ans6ombl) B npegenax u3genus unv B npege-
nax paumoHarnbHO BbIGPaHHbIX COCTaBHbIX YacTen nsgenus.

Konuu yknagpiBaloT B criefyoLen NnocnegoBaTenbHOCTY:

1) cneumdukauna napgenus;

2) OOKYMEHTbl OCHOBHOIO KOMMIeKTa u3genus (B nopsigke 3anvucu ux B cneumndukaummn);

3) cneuudmkaLmm COCTaBHbIX YacTen N3aenus n AOKYMeHTbl OCHOBHOMO KOMMJeKTa COCTaBHbIX YacTen
n3genus (B nopsake Bo3pactaHus 0603HaveHun). [lokyMmeHTbl OCHOBHOIO KOMMIEKTa COCTaBHbIX YacTen nsae-
nusa noMeLLaroT nocne cneuundgukaumm B nopsake ux 3anucn B cneumdurkauuu;

4) 4vepTexu geTtanemn, sanMcaHHble B cneundukaumm OCHOBHOIO U3OeNust, U BCEX ero COCTaBHbIX YacTewn
(B nopsigke Bo3pacTaHus 06o3Ha4YeHun).

EcnuvHa getanb (KpoMe YepTexa) BbinyLleHbl ApyrMe AOKYMEHTbI, TO MX MOMELLaloT Nocre YepTexa geTa-
new (B nopsiake 3anucu ux B cneumdukalmn).

6.8 KomnnekT konui T yknaabiBatoT B Nanku unm 6poLuiopytoT B anbbombl, Npyv 3TOM B OAHY Nanky (anb-
6om) nomelratoT Bce T/, paspaboTaHHble Ha OOHO U3Oenue UMM HEeCKOSbKO U3Aenuin, Unn pauuoHansHo
BblOpaHHYI0 COCTaBHYH YacTb U3Lenus.

Mpn HeoOXxoanMMOCTHM B 04HY nanky (ans6om) gonyckaetcs nomewatsb T/ no otaenbHbIM MeTofam obpa-
6OTKM 1 COOPKKN n3genus.

6.9 BogHynanky (anbbom)yknagbieatoT He 6onee 200 NMCTOB JOKYMEHTOB, NPpMBEAEHHBIX K hopMaTy A4.

6.10 lMpwn 6onbLLOM KONMYECTBE AOKYMEHTOB UX pa3densaioT Ha YacTu U yKIaAblBatoT B HECKOITbKO MNanok
(anbbomoB). Ha aTnkeTkax nanok (anb60MOB) nnmn Ha nx o6IIoXKKaxX yka3blBalOT HOMEP AaHHOW YacTu, obuiee
KOMMYeCTBO YacTen U HOMepP 3K3eMnnspa nanku (anbboma).

6.11 [HonyckaeTcsa B kKaxgow nanke (anbbome) npegycmatpuBaTtb ONMUCb, B KOTOPOW MEPEYMCSIOT B
nocnefoBaTeNlbHOCTU UX PACMONOXEHUS BCE HAaXoOsALWMNECS B HEW JOKYMEHTHI.

6.12 [ns Tekywen paboTbl nogpasgeneHunto, BoliMyCcTUBLLEMY MOANMHHUKMA JOKYMEHTOB U BEAYLLEMY
HabnogeHne 3a N3roTOBMEHMEM M3LENWS B NPOU3BOACTBE, BLIAENSAOT (NpY HEOOXOOAMMOCTN) 3K3EMMMIAP
OyMakHbIX KOMUIM COOTBETCTBYIOLLMX AOKYMEHTOB. Ha nnLeBON CTOPOHE KaXkAoro nmcta Konum (Mpu XpaHeHum
MX POCChINbIO) NN Ha BUAHOM MecTe nanku (anbboma) ctasaT wramn «AKIEMIMIIAP KOHCTPYKTOPA» unu
«OK3EMIMIAP TEXHOJIOI Ay, NnpyBeAeHHbIN B NpUnoxeHun B.

6.13 Ha konuax oKyMeHTOB, 00 N3MEHEHUAX KOTOPbIX NOCNE BbIChINIKM abOHEHTOB HE U3BELL AT, CTa-
BAT wrtamn «Ob NBMEHEHUW HE COOBLLAETCA».

6.14 B 3anpocax 0 BbICbIIIKE JOKYMEHTALMM OT APYIMX OpraHn3auni ykasbiBatoT, Heobxoammo nu 6paTb
Ha y4yeT 3anpalumnBaemMyro JOKYMEHTaLMIO0 NS BbICBIKM B anbHENLWEeM U3BELLLEHNI 00 USBMEHEHUN UNN HET.
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6.15 Konuu JoKyMeHTOB, n3bsaTble U3 obpallieHnst BCre4CTBME NpeKpaLleHns NnpomM3BoacTBa n3genun, a
TakKkKe Konnm AOKYMEHTOB, aHHYINIMPOBAHHbIX UMY 3aMEHEHHbIX B CBA3U C BHECEHUEM U3MEHEHUI, YHUUTOXAIOT
nocrne CocTaBeHUs akTa 06 YHUUTOXEHUW UM OMUCK KOMUIA.

6.16 Y4eT Bbigauun (OTCbINKKU) 1 BO3BpaTa KOMWIA BHYTPEHHUM U BHELLHUM abOHEHTaM OCYLLECTBNSAOT
BPYYHYHO MM aBTOMaTM3UPOBAHHbIM CMOCOOOM. YYeT OCYLLECTBASIOT MO KapTovykam yyeTa OOKYMEHTOB
(cMm. dpopmbl 2, 2a, npunoxeHue bB).

Bblaayy u yyeT Bo3BpaTa BymMakHbIX KONUA BHYTPEHHMM aboHEeHTam OCyLLEeCTBASAT N0 aBOHEHTCKUM
KapToykam (cMm. bopmbl 3, 3a, npunoxenHue 3).

MpunMeyaHune—B kapTouke y4eTa JOKYMEHTOB yKa3blBaloOT:

- Brpadpe «Bua pokymeHTta» (cM. bopmy 2) — BuA AOKYMEHTa (MOANUHHUK, AyOnukaTt nnm Konus), KOTOPbIA MPUHAT
Ha yyerT;

- B rpade «Pa3oBble Bbigaum» (cM. hopmMy 2a) — abOHEHTbI, KOTOPbLIM BbIAAIOT (BbICHINAOT) KOMWIO AOKYMEHTa CO
wramnom «Ob UBMEHEHWU HE COOBLLUAETCA».

7 Y4yeT n xpaHeHMe ByMaXKHbIX KONMUMA JOKYMEHTOB APYrux opraHu3sauum

7.1 Konum JOKyMEHTOB, MOCTYNMBLUMX OT OPYrUX OPraHM3aunii, XpaHaT yNoXKEeHHbIMUY B Manky unv nepe-
nneTeHHbIMN B anbOOMbl OTAENBHO MO KaXX4oW OpraHu3auumn, KOTopow oHM Bbinn nsgaxbl, UM OTAENBHO MO
KaXkgomy n3genuio.

[onyckaeTcs Konum XpaHnTb POCCINbIO (MOMUCTHO), CNOXEHHbIMKU Ha bopmaTt A4 nnun A3.

7.2 Bkaxgovnanke (anbbome) gomkHa 6biTb ONMCh, B KOTOPOW NEPEYUCTIAIOT B NOCNE40BaTENBHOCTU UX
pacrnonoXeHUsa BCce HaxoaaLWwmnecs B HEW AOKYMEHTHI.

7.3 Peructpauuio (y4eT) Konui JOKYMEHTOB APYrX OpraHn3aLmin OCyLLEeCTBIIAKT B COOTBETCTBMM C Tpe-
6oBaHnAMUN 4.8 N 4.9. Ha Kaxxayo permcTpupyemyro Konuio (UM KOMMSIEKT KONUK) B 6yMaXKHON hopme HaHOCAT
LWTamMn ¢ ykasaHMeM MHBEHTAPHOro HoMepa, HoMepa ak3eMnnsipa (NPU HanMYUU HECKOSBbKUX 3K3EMMIIAPOB) U
OaTbl perucrpaumn.

YkasaHHbIV LWTamMn B narnkax (ansbomax) CTaBaT Ha BUAHOM MECTe OMUCK, a Takke Ha 9TUKeTKe Unu B
NEBOM BEPXHEM Yriy OBMOXKM.

Ha konusix B GymaxxHon bopmMe, XpaHSLLMXCA pOCChinbio (MOMMCTHO), LUTaMM CTAaBAT B JIEBOM BEPXHEM
Yrny KaXgoro nucta AokymeHTa popmata A4 nnum nucta AOKYMEHTa, CNOXeHHOro Ha popmat A4.

7.4 Konuu yunTbiBatOT BPYYHYHO UM aBTOMAaTM3MPOBaHHLIM CNOCOOOM B KapTo4dkax yveTa no doopmam 2,
2a, 20, 2B (cMm. npunoxeHue b).

7.5 Konum gpyrnx opraHusauunm xpaHaT B NopsaKe BoO3pacTaHus 0603HaYEHNI NO KaxaoMy KOAyY OpraHu-
3aumn.

7.6 Bcny4yae npekpalyeHus npuMeHIeMOCTN Y4TEHHbIX KOMUIA OpraHu3aLms CTaBuUT B UBBECTHOCTL Opra-
HM3aLmMio — fepXaTtensi NOANMHHMKOB OS5 CHATUSA UX C ydeTa.

8 BoccTtaHoBneHue NoANUHHUKOB

8.1 OOwme nonoxeHus

8.1.1 lNoanuHHUKK, NpyweaLune B HErOAHOCTb UMK YTEPsIHHbIE, AOIMKHbI ObITb BOCCTAaHOBMEHBI.

BoccTaHoBNEHHbIN NOANUHHUK MOXET ObITb M3roTOBIMEH TOMBKO NOCMNe COCTaBMNEHUS akTa O CrnnucaHum
npuvLeaLero B HErO4HOCTb UMW YTEPSAHHOMO MOASTMHHMKA.

8.1.2 BoccTaHOBNEHHbIE MOANIMHHWUKM OENCTBYIOT HA NpaBax 3aMeHEHHbIX NOASIMHHMKOB.

B BoccTaHOBMEHHbIN NOAMMHHUK AOMKHbI OblTb BHECEHBI UBMEHEHUSI B COOTBETCTBMM CO BCEMU M3BELLE-
HUAMMU, BbIMYLLEHHLIMW 4O MOMEHTA €ro BOCCTAHOBIIEHWS.

8.1.3 BoccTaHOBMEHHbIN NOASTMHHUK OOIDKEH NPeaCcTaBnsiTb COBOM TOYHYHO KOMUIO BOCCTaHaBNMBaeMO-
ro NOAJSIMHHUKA C y4ETOM MOCIeAHNX BHECEHHbIX U3MEHEHWA.

8.1.4 B BOCCTaHOBIIEHHOM MOAMMHHMKE HE OOSKHbI ObITb BOCMIPOM3BEAEHDBI Ppa3Mepbl, HagNMcKu, rpagu-
yeckue n3obpakeHns n T. n., UCKIKYEHHbIE MO N3BELLEHNAM 06 N3MEHEHUN B MOANMNHHMKE (NN KOMuK), C KOTO-
pOro BOCCTAHOBIEH MOATMHHUK.

B BoCcCTaHOBNEHHOM NOANMHHMKE HE OOSMKHbI ObITh BOCNPOU3BEAEHbI TAKXKe NOPSIAKOBbIE HOMEpa N3me-
HEHWI N BbIHOCHbIE NIMHUWN K HAM, HAHECEHHbIE paHee B CBSI3M C MPOM3BESEHHBIMU N3MEHEHUAMU.

8.1.5 BTabnuuy MmameHeHu OCHOBHOW HaANUCW BOCCTAHOBMNEHHOIO NOASIMHHUKA A0MKHa ObITb NepeHe-
CEeHa 3anuchb TONbKO O NOCNeaHEM N3MEHEHUN.
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8.2 BoccraHoBneHue 6yMaxHbIX NOANMHHUKOB

8.2.1 lNpwu BoCcCTaHOBNEHNM BYyMaXKHOrO MOASIMHHMKA C OOKYMEHTOB HE MEHee YeM Ha OBYX nMcTax
NnopsiAKOBblE HOMepa N3MEHEHN, 00603HaYeHNs N3BELLEHNN 06 N3MEHEHUN U APYrMe AaHHble NoCreaHero
N3MEHEHUS KaXK4oro NIMCTa BOCCTAHOBIIEHHOTO NOAMHHMKA A0JKHbI ObITb MPOCTaBIEHbI HA OCHOBAHUN UMEIO-
LMxcs 3anucen B Tabnuue M3MeHeHUN Ha JaHHOM JIMCTE BOCCTaHaBMBAEMOro AOKYMEHTA.

8.2.2 B nwncTe perncrpawmm usMeHeHui BOCCTaHOBMEHHOIO MOASNTMHHMKA A0JKHbI ObITh BOCMpOM3Bee-
Hbl JaHHble, OTHOCALLMECH KO BCEM paHee BHECEHHbIM B 3TOT AOKYMEHT U3MEHEHNAM (HadnHasi ¢ NepBoro
N3MeHeHuns).

8.2.3 B3ameH noanunHHbIX NOANUCEN, BU3 1 4aT, UMEIOLLMXCS Ha NOASIMHHUKE (B TOM YMCne Ha none Ans
NOALUNBKU U NINCTE perncTpaumm M3MeHeHuin), B BOCCTAHOBIEHHOM MOAJIMHHUKE B KPYTIbIX CKOOKaX JOIMKHO
ObITb HanucaHo: «(Moanuck)» n «(data)».

Mpun N3roToBNEHUN BOCCTAHOBIEHHOIO NOAJIMHHMKA C paHee BOCCTaHOBIIEHHOIO MOASTMHHMKA (MK CHSA-
TOW C HETO YY4TEHHOW KOMNWN) UMEIOLLLYIOCS Ha NOCNeAHEM HAANMNCb O BOCCTAHOBNEHWM NOASIMHHMKA AOMYyCKaeT-
Cs1 He BOCNPOU3BOAUTb.

8.2.4 BoccTaHOBMEHHbIE NOASIMHHUKM AOSMKHbI OblTb NOANMMCAHbI OTBETCTBEHHBIM JIMLIOM MO yKa3aHUIo
pyKoBOAUTENS NoApa3feneHunst, BbiNyCTUBLUErO NOAIMHHUKN UK BeAyLero HabnogeHne 3a N3roToBreHmeM
n3genus.

Hapnuck, noaoTBepXaatoLLyo NpaBUibHOCTb BOCCTAHOBMEHHOrO MNOAMMHHMKA, CriedyeT BbINOMHATb
TYLIbIO MW MaLUWHHBIM CNOCOBOM Ha none And NOALUMBKMA AOKYMEHTa, Hanpumep:

«BoccTaHoBrneH ¢ NoanuHHUKA.

BepHo: (noanuck, hamunus n gata)».

«BoccTaHoBMEH C KONUu.

BepHo: (mognuck, damunua n gata)».

[MpaBWIbHOCTL BOCCTAHOBIIEHHOIO MOASIMHHMKA 3ITEKTPOHHOrO OOKYMEHTa OOJDKHA MOATBEPXAATbCS
3MEKTPOHHOWN UM POBOKM NOAMNNCHID OTBETCTBEHHOIO Nvua.

8.2.5 B BepxHeM NpaBoOM yriy Monsi KAXA0ro N1McTa BOCCTaHOBIIEHHOMO NOASTMHHMKA JOMKHA ObITb HaA-
NUCb TYLLbIO UMW AOMMKEH ObiTb NPOCTaBMEH WTamn: «BocCTaHOBMNEHHbIN NOANMUHHUK N2 . . .» C ykasaHuem
NopsiAKOBOro HoOMepa BOCCTaHOBNEHUSA JAHHOMO NUCTa NOANMHHMKA.

8.2.6 BoccTaHOBMEHHbIN NOANWUHHUK AOMKEH UMETb MHBEHTapPHbI HOMEpP BOCCTaHABNMBAEMOro noa-
nuHHMKa. O BOCCTAHOBIEHUN AOKYMEHTA AOMMKHA ObITh CAenaHa OTMeTKa B UHBEHTAPHOM KHUTeE.

8.2.7 Ha noanvHHMKe WNn KOMUKW, C KOTOPbIX MPOU3BOAMIIOCH BOCCTAHOBIIEHME, CTaBAT LUTaAMIM:
«3AMEHEHBOCCTAHOBJIEHHbBIM NMOOJTMHHNKOM Ne.. . .» ¢ ykazaHMeM NopsiAKOBOro HOMepa BOCCTaHOB-
NeHnsa 1 aaTtbl NPUHATUSE BOCCTAHOBITIEHHOIO NOAJIMHHUKA Ha XpPaHEHMe.
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MpunoxeHue A
(cnpaBo4HoOe)

KoMmeHTapuu K nyHKTaMm ctaHgapTa

3.1.11 3.1.2 B apxuBHble KONUM U3MEHEHUSI HE BHOCAT. APXMBHbIE U KOHTPOMbHbLIE KONUK Ha ByMaXxHOM HocuTene
aboHeHTaM He BblAAT U XPaHAT UX OTAENbHO OT APYrMX KOMUIA.

3.1.4 CopepxaTtenbHas 4acTb 3MEeKTPOHHOM KOMUU MOXET ObITb NofyYyeHa MeTO40M CKaHUPOBaHUS NN LU POBBLIM
doTorpacdupoBaHmem GymaHOro NoASIMHHUKA.

4.4 TepMWHbl «ONEKTPOHHbIN KOHCTPYKTOPCKNA AOKYMEHT» U « NEKTPOHHbIN TEXHOMNOrMYECKUA AOKYMEHT» CTaH-
AaptusoBarbl B ECKO M ECTL. 3T AOKYMEHTbI B COOTBETCTBMM C UX ONpeaeneHnsaMn A0MKHbI UMETb HE TONbKO CoAepia-
TENbHYI0, HO U PEKBU3UTHYIO 4YacTu, B TOM YUCIIE U YCTAHOBIEHHbIE NOAMMUCH.

4.6 TMNpwu cmellaHHOM LOKYMEHTOOO0pOTE AN y4eTa 1 XpaHeHUs B CNY0y TEXHUYECKOWN OKYMEHTaLMn nepeaaoT
KaK aMneKTpoHHble, Tak 1 BymakHbie KO v T[. OkoH4YaTenbHOe yCTaHOBIEHWE KOMMNSIEKTHOCTU NPOBEPSIHOT HE TOMBLKO MO cre-
undukaumusam, roe B rpade «MpumevarHmey anst anekTpoHHbix KO (TO) ykasbiBaoT naeHTudumkatop ganna(os), HO 1 nNo
Begomoctu K[ (TA) (TOCT 2.106).

M pnmMmevyaHune — ﬂ,OKyMeHTOOGOpOT — 3TO ABWXXeHne JOKYMEHTOB C MOMEHTa Ha4alla Ux co3gaHuna nnu nony-
YeHnAa 00 X YHUYTOXEHUA.

4.7 Tlop peructpaumei 4OKyMeHTa MOHMMaeTCs 3annch YYeTHbIX AaHHbIX O AOKYMEHTE Mo yCTaHOBMNEeHHOW dhopme,
dukenpytowas dpakTt ero cosgaHusi, oTnpaBieHns, NoOMyYeHNs U NPUHATUS Ha XpaHeHue.

4.10 TMpwn pyyHom pernctpauun nms darna(oB) ykasblBaloT B MHBEHTAPHOW KHure B rpadpe «lMpumeyanner. Mpu
aBTOMaTU3MPOBaHHON perncTpauum nms darina(os) 3aHOCAT B COOTBETCTBYIOLLMI PEKBU3UT (MONe AaHHbIX) aBTOMaTH3u-
POBaHHOW CUCTEMBI.

4.13 lMNpeobpasoBaHne ByMarKHOro NOANIMHHMKA B €r0 3NIEKTPOHHYIO KOMUIO (ANEKTPOHHAas Konus ByMaxxHoOro nog-
NMHHMKA) OCYLLECTBISIOT C Liefbio ee pasMeLLeHns B aBTOMaTU3MPOBaHHON CUCTEME ynpaBneHust SOKyMeHTaMu NS caH-
KLUMOHMPOBAHHOTO AOCTynNa K Hel BCeM 3auvHTepecoBaHHbIM nuuam. [MoANMHHOCTE 3TOW KOMWUU YOAOCTOBEPSHOT
3MEeKTPOHHON LMdPOBOW NOANMNCHIO NNLLA, N3TOTOBUBLLETO KOMUIO.

C noanunHHMKOB aneKTpoHHbIX KO 1 T[ nsrotaBnusaloT GymaxHble KONUKM C Lenbtlo obecnevyeHns Npom3BoacTBa
(paboune konum). BymaxHas konusa anektpoHHoro KO (TH) gormkHa uMMeTb ykazaHue Ha MMs daina anekTpoHHOro
KOHCTPYKTOPCKOrO (TEXHONOrMYECKoro) AOKyMeHTa, C KOTOPOro Obina n3rotoBneHa bymaxHasi Konus, BEpCuto 3Toro JOKY-
MeHTa 1 NoANUCh NN, N3rOTOBMUBLLETO KOMMIO.

M3roToBneHHble Konuu JOMKHbI BblTb YYTEHbI B KAPTOYKax yyeTa AOKYMEHTOB.

4.14 [ns obecneyeHunsi BocCTaHOBMNEHWS 6a3 AaHHbIX aBTOMATU3MPOBaHHbLIX CUCTEM MPU XPAaHEHUN MOASIMHHUKOB
criefyeT BbINOMHATL Pe3epBHOE KONMPOBAaHMe.

lMpaBuna BbINOMHEHUSI Pe3epPBHOIO KONMPOBaHWSA (NMEPUOANYHOCTb, PerucTpaumnio U Ap.) ycTaHaBnuBaeT opraHu-
3aums.

6.3 PekomeHayeTcst XpaHUTb apXMBHbIE KOMWUM HA HeEMepe3anncbiBaeMOM 3NIEKTPOHHOM HocUTEne.
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MpunoxeHue B
(pexkomeHgyemoe)

O6pas3ubl WTaMMnoB NO y4eTy JOKYMEHTOB, BbINMOJIHEHHbIX B OymaxxHon hopme

B.1 LUtamnbl npegHasHa4eHbl 4 yNpoLeHUs HAHECEHNS U AOCTUKEHWS OQHOTUMHOCTU U300paxeHusl Haanucew
1 yKa3aHui, Mpon3BoAMMbIX B JOKYMEHTaxX B npouecce Ux obpalleHus, a Takke B U3BELLEHUAX 1 B JOKYMEHTax y4eTa.

B.2 Wramn « 3AMEHEH BOCCTAHOBJIEHHbLIM MOOJIMHHUKOM Ne ..., ...r.» c ykasaHvem nopsiikoBOro Home-
pa BOCCTaHOBIEHWS NOANMHHNUKA U AaTbl €ro BOCCTaHOBIEHWS CTABAT Ha MOAJIMHHMKAX, C KOTOPbIX M3roTOBMEHbLI BOCCTa-
HOBINEHHbIE MOANMMHHUKM.

B.3 Wramn «AHHYJIMPOBAH, BAMEHEH ..., nsBewl. Ne ... oT ... r.» cTaBAT (C yka3daHMeM HoMepa, AaTbl Bbinycka
M3BELLEHUSA 1 NOANNUCU) Ha aHHYNIMPOBAHHbIX MO U3BELLEHUAM NOANUHHMKAX, Aybnukatax n Konusax, a Takke Ha KapTou-
kax y4yeta. [Mpu oTCyTCTBUM 3aMeHbI CTaBAT NPOYEPK.

B.4 Wramn «MPU HOBOM KOHCTPYUPOBAHUN HE NMPUMEHATbL, BSAMEH MNMPUMEHATDL ...» cTaBaT Ha
OCHOBaHWMM COOTBETCTBYIOLLNX U3BELLEHWNIA Ha NOANMHHUKAX, AybnMkaTax U Konusix, KoTopble HEMb3s NCMOoNb30BaTh BO
BHOBb paspabaTbiBaeMblx U3genusx, a Takke Ha kapTodkax yyeTa.

B.5 Wramn «BSAMEH NOANVHHUKA» cTaBAT Ha AOKyMEHTaxX Npy OTCYTCTBMU NOANMHHUKOB 3TUX AOKYMEHTOB.

B.6 Ltamn «3K3. Ne ...» cTaBAT (C ykazaHneM HoMepa aK3eMnnspa) Ha nankax (anbbomax) konui 1 Ha oTaenb-
HbIX KOMUSIX.

B.7 Wrtamn «MHB. Ne ..., 3K3. Ne ..., ... r.» cTaBaT (C ykazaHMeM MHBEHTapHOro HoMepa, HoMepa ak3emnnsapa u
AaTbl pernctpauun) Ha nankax (anb6omax) u oTAenbHbIX KONUSIX LOKYMEHTOB APYrX OpraHv3auui.

[onyckaeTcsa Takke UCnonb3oBaTb 3TOT WTamn (0e3 ykasaHus HoMepa ak3emnnsipa) npu peructpaumm obpasuos
Ansa TunorpadyCknx U3gaHui u Apyrmx 4OKYMEHTOB, XPaHSALLMXCS Ha NpaBax NOANMHHMKOB.

B.8 LUtamnbl «KOHTPOMbHbLIV SK3EMMIAP» n « APXUBHbI SKSEMMNAP» cTaBsT COOTBETCTBEHHO Ha KOH-
TPOTbHBLIX U apXMBHBIX SK3EMMMSPax KOMUi U Ha nankax (ans6omax) konuit. Wtamn «KOHTPOJbHbLIN SK3EMMNAP»
CTaBAT TaKXKe Ha KOHTPOMbHbIX 3K3EMMAsipax U3BELLEHUIN N MPUNTOXKEHUIA K HUM.

B.9 Wramnbl «3K3EMIMIAP KOHCTPYKTOPA» n «3K3EMIMIAP TEXHOJIOIA» cTaBAT COOTBETCTBEHHO Ha
KOMMSIX KOHCTPYKTOPCKUX Y TEXHOINOTMYECKMX JOKYMEHTOB, BblAaBaeMbIX A5 TEKYLLEW paboTbl NoApa3aeneHuto, Bbinyc-
KatoLeMy NoANMHHUKM UNn BegyllemMy HabnwaeHue 3a N3roToBreHMeM U3genuin B NPOM3BOACTBE.

B.10 Wrtamn «O6 MSMEHEHWN HE COOBLLUAETCA» cTaBAT Ha KONMAX AOKYMEHTOB, BblAaBaeMbIX B NOpsaKe
pa3oBo Bblgayn 6e3 BbIChINKU B AarNbHENLEM U3BELLEHUIN 06 N3MEHEHMMN ITUX LOKYMEHTOB.

B.11 [onyckaeTcs NPMMEHSATb 1 WTamnbl APYrMX BUAOB, yNPOLLaoWmMX HAHECEHNe HaanMcen Ha JOKYMEHTax.

B.12 O6pasubl WTaMnoB no y4eTy AOKYMEHTOB NpMBEAEHbI HAa pUCYHKe B.1.
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MpunoxeHue I'
(pekomeHayemoe)

CknagbiBaHue yepTtexen

.1 Jluctbl YepTexen Bcex popMaToB criegyeT cknagbiBaTb CHayana BA0MNb IMHUIA, NeprneHankynsapHbIX (Mpoaonb-
HbIX) K OCHOBHOM Hagnucu, a 3ateM BAOMb NIMHWUIA, napannenbHblX (NonepeyHbiX) K OCHOBHOW HaanUCK.

.2 Jlnctel YepTexen nocne cknagblBaHWst JOMKHbI MUMETb OCHOBHYIO HaAMNMCh HAa NMLEBON CTOPOHE CMOXEHHOMO
nucra.

.3 Jlnctel YepTexen cknagblBaloT B OCNef0BaTENbHOCTH, Yka3aHHoM B Tabnmuax .1 n .2, undpamm Ha nMHUSIX
crnoos.

.4 YcraHaBnuBaloT criegyloLlme Buabl CKragbiBaHWs:

- B Nankuy B COOTBETCTBUK ¢ Tabnuuen IM.1;

- NSl HenocpeacTBEHHOro GpoLLOPOBaHMSA — B COOTBETCTBUU C Tabnuuen IM.2.

Tab6nwuuya N1 — CknagbiBaHve B nanku B munnumeTtpax
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